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ABSTRACT »

The currsnt systam wused <o administer Plant Accoun%

equipment fcr academic departmants at the Naval Postgraduate
Schnol involves four categories of sys“em users and acccunt- [
ability £fc- more than 2000 irdiviiual 2quipmsnt i<ems wor+kh
over seven milljoa dcllars. Inplszmentation of a manageman*
informaticn syst2m (MIS) <%o supoort Plant Account equipman®
related functions «could climinate data handling redurdancy
ard imprcve Plant Acccunt admianistration eaffectivensss.
This paper is 3 continwatior of =ths thesis by James B.
Carter, Jr., LCDR, USN -enti+lad "Sotf<ware Requiramants

Lol W)

Specificaticn of a Propossd Plant Propec-+y Maragemsa<=
Informaticn Syst=m for the Naval Postgraduatz Schoclr. I+
presents the description and functional specification for
+he data tas2 required to support the prasent 2lant Account
system., Additionally, i+ provides <he r2gquicsments and file
descripticn £or a prctotype mactagement informatiorn system <o
ke used as a s+tarting point <£from which +%¢ aechanize the
pza2se2nt Naval Postgraduate School Pianat Account procedures
aad files.
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A. GENERAL

"The installatior ¢f computer baszd management informa-
+ior systems has dramatically 3increased thz ability of a o
decreasing rnumbe- of personrel *o manage orgariza=ioans and
systems cf iIncreasing size and scops", (Ref. 1]. orce the
dacision is made to adop< such a syst2m, a serias of logical
stepsS are necessary leading to dinz2gration of a manual task
orientatsd procedure into a computsr based management irnfor-
maticn systenm. In his +thssis, Softwares Reguizaments
Specificazicns c¢f a Proposed Plaat Proper:y Maragemsht
Informaticn System for the Naval Postgraduazs Schocl,
(Ref. 1], Carter tcok the ini+tial first s<=ep *oward +he
computeriza*tion of <the plant proper=y accoun=zing system at
the Naval Pcstgradua%2 Schocl. Carter's 1t1hesis describes )
+he present logical f£flcw of daza in +he plaant Trroger+y -
accounting sys<em at the Naval Postgraduate Schocl by using !
logical flow diagrams follcwing taz forma+« of Ganr2 aad

Sarsor, [BRef. 2]. This thesis will <akz the s=2cond impor-
{ taLt step, that of describing user gsnara :equirements,
ﬁ data file requirements ard lcgical r=2guirements to be used
E iz +he develovment ¢ a coamputsr based plan: equipment ~
E managema2nt informaticn system. ».
] Th2 logical da+ta £low ard procedures for plant '
acccun*ing are already established a+ the Naval Postgraduate
_ Schoel but mnaturally ary dynamic system is in a constant
: state of flux. Any specifications which are wri+ten must o

+take <hbis intc consideration. For this reason ard for
ccntinuity with Carter's thesis, the Gan=2 aad Sarson +*=xt
: (Ref. 2], was used as a basis referance fcr this thesis.




The Carter thesis, [Ref. 1], should be read in conjurnc-
ticn wi+hk this thesis, as a =cefsrzence in order to better

| R

understand the pressent system, as well as, the daza specifi-

. cations and logical requirements presented.

B. THESIS OBJECTIVES

-

g
|

1

-4

1

. |

|

- 1

The primary ocbjectives of this work are to analyze the
- data flow diagrams of the Naval Postgraduat2 School Plant
Property Account System presenzad by LCDR James B. Carter irn

r

his thesis "Software Requiramearts Specifica%ion cf a
Propcsed Plant Property Maragemsnt Information Systso",

LAR {
2

(Ref. 1], and create softwacze design specifications to be
used to fcrm a plant property managsmeat informazion systazm.
These specifications will include a detailed descripticn of

the data tc be inccrporat=2d in a data bas2 as will as
requirements for manipulating the data. Two sets of speci-

MDA £ A 2

fications will b2 included. -
1. Specifications for a complets plant proper<y manage-

pent informaticn systen. - 3
2. Specificaticns for a prototyps management information

system.

9
This +thesis is writ<en to b2 used as the basis for .;
dssign c¢f a computer-tassd plant acccuat maragement irforma- K
tion systesm which mests present systsm rTsguirzments whils :5
minimizing <he administrative overhead requir-sd. "]

Even if a plant account manag2ament informaticn informa=- )
tion system is not immediately implesmented, this thesis can -
bz of practical use. It is inevi<able tha= =svantualiy a
management informaticn system of soms sor: will be adopred. %&
When it is this “hesis will be useful because the specifica- é
tions ar=s written to allow for changes and addizicns which

will surely materialize as ztime and the dssign process

. .
ccntinuess. .
R
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The werk will 2also answer +he foilowing guestions:

1. Can a Management Information System be implsmernze
using the tccls and +techoiques of a structured
systems analysis approach?

2. Hcw important is <+he dacta base in its design and
Lzplementatiorn?

3. What improvements can b2 made orn existing systems
analysis methodology to aid and simplify the design
precess?

4. What general conclusions caa be drawn from ths use of
structure systems analysis <o assist in thks design
and implemen<tation of =& management infecrma%tion

systsm?

C. THESIS SCOPE

The sccpe of this thesis will b2 restricted *¢ the Plan*
Accounting System as implemented at the Naval Pcstgraduatsz
School. Tke mair emphasis will b2 in thes area of syst:zms
analysis and design of a computer bas2d management informa-
tion system with particular emphasis on the associated data
stores and process’'logic. It will include data “ransac*ichs
involving ancrmal requisiciorirg, accoun+=ing, <calibraczion,
and disposal of plan* properxty <=guipmeat. All +the abcve
“raasaczticns concerning Class 3 Equipasnt us2d by academic
japartments at <+ha VNaval Pos«<gradua<e Scnool will b=
addc-essed. Class 3 equipment includes individual z=quipment

items (vice buildings and industrial equipmznt) ncs=
frequently used for academic purposzs. This simplifiss
study of the system but also ignozs <the £cllewing cther

catzgories of Plant Account equipmsnt and users.

-

. Class 4 Plant Account equipment (aormally industrial
equipment; little is used within academic depar+asnis
a+ the Naval Ecstgraduate School.
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2. Plant Acccunt eguipment which is acquirsd Lty means
cther than requisitiorn of raw equipment (such 1as
<ransfer from another command). ;

3. Additional users and holders of Piant Account equip-
mert (including class 3) ar ¥PS such as *he Public i
Works Department.

el . -

D. THESIS STRUCTURE

Fcllcwing this introcductory chaptar, The Chapters II and
ITI give a descripticn of the praszn* state of the Plant
Account equipment accouating systam as it <xists 2% <he
Naval Postgraduate School and the diractiomn data procsssing
managema2nt should take in the futurz o maintain control and
well as, efficiency of

0

accuracy cf plan+* acccuat daza, a
+he organization.
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Chapter IV contains the general descripzior and role of
the us2res cf the proposed managsment information sSystenm.
Appendix A through H contains the associated detailiesd 4
logical requiczments and file description. !
Chapter V describes the proto=yp=z process, its impor-
tance 2ad rol2 in the implementation of a manag=ment infor-
Ba-icn systen. Chapter VI con=<ains th2 general description

of the users of ths prcposed prototype managemen: infcrma-
+ion systen. Appendix I thrcugh M con<ains the associated
dstailed logical requiremen“s and file descripzion.

Appsndix ¥ through P are a <ceference of the data fields
¢f a3 DD-1348, SF-36 and DD=-1155 as use
File. Appendix Q are the figurass referzrcad4 *hroughout %his

O - WA A B, ¥ VP

fo T}
[ED
3

“he Requisition

paper.

P SR R TP

The conclusion is Chapter VII. The <hesis objective

questions are arswered, as well as, sugges<ions fcr imple-
mentation of a Plan% Account Managsment Informa<“icn Sys*enm

at :h€ Naval Postgraduva+e School.
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A. GENERAL

The current Plant Equipment Accounting Systenm a<  th2
Naval Pcstgraduate School is for +hs most pac*t a @mazual
oparation. The following are som2 key functicas perfeoramzd.

1. Order Plant Acccunt Equipment

2. Account for Funding of Equipmen* Orderesd
3. Receive Plant Account Equipmernt

4. Maintain the Plant Equipmen® inveatory
S. Submit Required Reports

Detailed regulatcry requirsmesnts for Plant Equipment+
Acccurting are =numerated in Naval Supply Center Oakland
Instructien 7321.2H, [Ref. 3], and Naval Post Graluats
Schocl 1Instruction 110161.4, [Ref. 4]. Comprehensive
logical data flow diagrams ace found in +*he Carter thesis,
[Ref. 1]. The General Descriptior subsectioa 5f Chapter VII
cf “his peper should also be refszznced.

B. THE MANUAL SYSTEHN

In +he early stages of Plaatr Equipment Accounting at the
Nevzl Pcstgraduate School <certain advantag2s <=¢ & manual
system were eviden<.

1. Fast and <=asy maintenance of inventory.

2. Lecw or 1no <ccst for =2quipment <o support Plan<
Equipment Acccun%ing.

3. Hardcecpy records easily accessable.

4., Centzal loccaticn for inven=ory racords.
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As the Plant Acccunt inventory grew, the advantages 2°f 1
manual system began ¢ erode.

1. Equipment became widely disbu-sed +*hrough +the Yzval [

Pcstgraduate School. L

2. Accountability became diffused. o

3. Inventory became more time consuming.

4. Inventory required greater depactment coo-dinaticr. '@,

5. Increased redurdant paperwock.

6. Varioius inventory reccrds wsr2 @npaintained which did s

act cecinside at all times. ’j

As derartments acquirad mors aad a0or2 equipment <thz job ®

of keeping track of thes2 assets became more complax. Addirng ]

perscnnel was 5ot a feasible sclution because Of manpower

hiripg ccrstrain<s. Still, somethiag had <o b2 dons. The

cost cf <the squipment involved aad budgstary pressures *o

prevert frzud and waste in <he Naval Service made Plant

Account egquipmenrt a special interes:t izem durin command

m

inspecticns [Ref. 5]. If an equipmsn:t <zurned uo 1lecst or
missing +*he d-eaded "Survey" report of explairatiorn was
requirsd, resulting ipn possilble cucts in funding or dicipli-
1&Ty acticn. Kzeping track of Plan< Account =2quipdsnt #asz

beginning tc develop into a problsm looking for a scla+ion.

C. DATA FROCESSING EROLIFERATION

Most departmants at the Naval Postgraduate School have
acca2ss tc a data prccessing resource of some +ype; aini-
computers, microcomputers or a *a2rminal connec+ad <«c the
mainframe IBM-3033. In order tc e2s: the burden of main-

taining reccrds for Flant Acccunt 2quipment some depar<ments
stzuck cut cn their cwn to form *heir own daza-bases. With

19
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the proliferation of marny databases a comprehensive inven-
tory c¢f all Naval Pcstgraduaze Schocl Plant Acccun“ equip-
men“ is extremely difficult. This stage in the 1lifs of a

k.
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data prccessing activity mirross <he beginning of s*age - wo,
"Con+agicn" of Nolan's six stages fo- data procsssing growth
of an activity, [Ref. 6]. This phase is characterized by a
pcoliferaticn of Jdifferent data procassing applications ov
in this case a proliferation of similiar daza processing
applications for plant account data bases. The programming
is dcne pmainly by the users. The user awarerness o¢f data
processing enthusiastic. Funding is still at a relatively
low level. In this stage, more and morse senior and middle
managers have become frustrated in thsir at<empts to obtain
informaticn via +he activi*ies <c2ntral ccmpu*er system,
Hence, they attempt tc davelop their own systams. Problzms
are crea*ted by inexperienced programmers working without <he
tenefit c¢£f eoffective data processing managemert contIol

systems.
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III. RBLANT EQUIPEMENT ACCOUNTING - EFUTURE (RROPROSED)

A. GENERAL

In the last chapter the presert stage of 3Jata prccassing
relative *c Plant Accoun* equipment acccunting Wvas
describzd. This chapter will prcpose a directiorn Plant
Accounting a* the Naval Postgraduats School should +take and
a m2ans %o achieve “he gcal of an zffective Plant iccoun*

Management Informaticn System.

B. DIRECTICN

The next logical stzp as described by Nolan, ([Ref. 6],
is that c¢f "Contzrol" in which the data processing crganiza-
“ion switches from wuser-orisn<ated programmers tc 2 data
Frocessiag orgainzation orientatei to middle management.
Fsrmalized planniag aad control rsplacss a lax data
processirg ©fplanaing and control. The Carter <hesis,
(Ref. 1], accomplished a2 good portion of this s%2p by
formally describing the pr2sent plznt eguipmert acccun<ting
system through <*the use of data <Ilcw diagrams. Ooncz the
decision is made to actually commi* rasources for s+tanda-di-
zadticn of data as well as choose a standard hardware for
Flan+ Accounting a critical %<r-ansition point is —reached in
the 1life <cycle of the da%a processing activity. The
activity will evolve from one that is hardware crian<ated %o
cne which <is da+a crientat*ed. This is ¢the beginning of
Nolan's stage those, "Intagration". In this stage existing
applications are retrcfitted using data base technolcgy, the
data processing crgarization emphasizes the astablishment of
computer utili<y and user account t2ams, th2re are ztailored
planniang and con=rol systems to take care of user needs, and
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user awarencss is to the point cf 1learning accourn+apility
for data enter=2d intc¢ the systen.
The nex* chapter describes the gen2ral user requirements

W W R P LW UL SN N A.J

for a Plant Account Equipment Maragsmeat Information System,
as well as, give —reference *0o associazted data files and

logical sgecifications.
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A. GENEEAL

This chapter provides a general dasscription of the spec-
ifications for a propcsad Plaant Account Management
Informaticn System fcr the Naval Postgraduats Schocl. The
geasral specificationas are broken dcwn by department with
d2tailed requirements and file descr-iptiorn of cach provided
in a co-responding appendix.

B. USER DEPARTMENT -~ REQUISITION CLERK

The user derartment cf piant account equipment is
usually the criginatcr of the rzquisition raguest. A pe-son
designated as th2 requisition clerk will input data elements
cf 2 KRequisition Reccrd which is part ¢f <he Requisition
Fila. These elements corresgond o sntries of a Depar*ment
of Defznse Siagle 1linz Item R=agquesition Syst2m Docum=an*
(DD-1348) and/or Standard Form 36 (SF-36). (Sse Figures Q.1
and Q.2). If the material requizsd Is availabls through =he

Navy Supply System crly 2 DD-1348 is used. There i3 oaly
one item, Netional Stcck Number (NSN), ©v=2r DD-13uU8 requisi-
tion. NSN correspecnds to FSC, NIIN, and ADDT of <he
Requisition File, Appendix D. The SP-36, (Figure Q.2), is
used to describe material ordered <£rom a ccamercial scurce.
Each izem is 4identified by 1It2m Number, Supply/S=arvice,
Cuantity of Supply/Service, Unit of Issue, and Uni: Price
whichk ccrresponds t¢ IN, ss, Q7Y, UI, and UP of the
Requisition File. Eecause *he nuaber of itsms are variable
the descrigtion of each must b2 +iesd <togethsr irn the

20
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Raquisiticn Recozd by a number (1...3) which is vpac-t of a

record fiesld. The total dollaz value cof all it=zrs a .
E,. Requisizticr Recozd are automatically sx*ended and placsd in L)
; +he EU £ield of that record. -
:{ Each Requisi+ion Clerk (Ultimate User) is assigned %
- CPTAR furnding for sach Job Order Number ca“egory used. The i
_ Jcb Order Number corresponds to SUP of the Requisition Fils. %

The amount of funds assigned <o each Regquisi+tion Clerk for a
particular Jcb Order Number ca*egory is found in +the Funds
File under TOTOPT(USER) (SUP). Befors passing a r=quisition
Record +o the Department OPTAR Custodian the Requisition 2
Clerk checks “he OPTAR balarce in the Job Order Number cate-

r'rv—‘v‘rw-r-'-',‘ 'Sy
. T e

gory of that record. This is done to <ersure that <he
alotted amount is not sxceadszd. This 4is calculated by
taking *he +total OPTAR assigned to the Department in zhe
particular Job Order Number catsgory ,TOTOPT(USEK) (SU?) of
tha Furds Pile, and =adding 211 OPTAR adjustments
(BALADJ) (SUP) of +*he Requisitior Fils and subtracting =he
extended ccst of all material requested im *hat Jcb Order

G+ A
L. J R

L O
asadha. Al S 0 4t ¢

Number ca<tegcry of the Requisition Fils (BU) (SUP).
If sufficient funds are available, <+he Requisition
Record is pessed to the Departwmsnt OPTAR Custodianm. All

il i

Requisi<icn Record entrias may or may not be completed.
The Requisition Clerk (Ul“imzts User) who ipitially

Y

initiated the requisition is usualiy the one whe signs the
receipt fcr delivary. It is the rzsponsibility of whomever

receives the equipment to notify *he equipment cocriinator
c- perscn 1in the department <respoasible for the equipment
invantory. If +he item is Plant Account <ligible, *he
- person ip the departmenat rasponsible for recording Plant
: Account equipment data into the Plant Accoun<t should be
5 notified as well. (Usually this individual will be “h2 sams
person responsible for the departam2ant eguipmernt inventocry.)
ﬁ + this <ime, +*wo evants should +akz place on Plant Acccunt
' eligitle equipment.

e e . e
P A,J'..l..\."" All.‘l. PN .LA'.'.‘.'AE FXPENERN
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1. A Navy ID (NIL) rnumber sticker with th2 Plant Accoun<
number is placed on “he equipm=2at and recorded on a
Creperty Record Card (PRC) . (An example is pictursd
ir Figure Q.4).

2. The Property Record Card is complated and fcrwarded
to0 *+the Plant Account Clsrk of <the Comptrcller
Department. In order to eliminate Aduplicate parper
work, the data required on <the Proper=y keccrd Card
nay be entered into *he Prcps-=y Reccrd File by eliszc-
tronic means vice tradi+ioral paper hardcopy form.

A Piant Acccunt squipment invsntcry in ta2ken evary
“hird year in accordarce with currzn+ directives. The Ussr
Cepartmant will Zeceive directives concerning the invern=ory
from the Elant Accoun+* Clerk of tas Comptroller Department.
The diractives will include —cr2pozts of the Plant Account
Equipment fcr which the User Dzparzmeat is responsiblie. The
reports will consist of 2 master rsport of all dspartmen*
Flant Acccunt squipmant in ID/Governmsnt Tag Number sequence
as well as separatea r2ports of all eaequipmernt ir the same
location. Missing equipment, changes in loca%iorn, and addi-
tional =quirment found ar=2 annotatad on the rsport. Aftar
verification, the reportis are signed by *he assigned respon-
sible parson in the departmen+t and forwarded to <the Placnt
Accournt Clerk of the Cemptreller Departmernt. The squipasnt
fcund missing is suc-veyed and naw Proper< Recerds will be
initiatz for Plan*t Account equipment no< previcusly
recorded.

The Ultima*e User should have <+he abilist to
gen2aratz reports for supplsmszatal inven+ories as deened
n=cassary by the parent dsparcument.

The Ussr Departmen* is ccncerned with <the calibra-
+ion and main-enance c¢f z2quipmen<. Periodically, spacifiic
equipmen+ requirss calibration. Tae requir2d data iavolved
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is entered into +he Property Reccrd File by <+h: User

Departmant. The User Department must cbtain repox*s which

list equipment overdue for calibrzrion, as well as, =zquip-
e ment requiripg calibration tetwesn spscific periods cf tinme.
' If a change c¢f Plant Account =2quipment locatiorn is
med2 within a depa-tment, that department may simply change
the Jlocaticn or BUILDING_ROOM £i:21d of ths corrasponding Y

e
1 record in the Property Record Fils. For cor*trol purpesss,
if equipment is <transferred to another depar<men*t a signed
memorandur should be ferwardad <o *h2 Plant Account Clerk of -
E the Comptrcller Department who will make <the rnecessary i
changes in the Property Record Fils and £il2 the memorandunm ‘
in the physical Property Record DD-1342 form file.

In the case <¢f equipment which is no longer useful :i
or is obsolete, a mewcrandum, Figurs Q.5 is forwarded to thsz
Supply D2par*men* listing *he equipma2nt <o be +turned in to
(DPDO) at Fort Ord. 1If
+he equirment is still usable and will simply be “‘ransfarred

the Defense Proparty Disposal 0ffic

w

t» ancther command, the same procedure is followed. A signzd
copy c£ cf the +ransfer docum=nt DD-1348-1 shown in Pigurs
Q.6 is given to the Us2r Depar+m2nt as a rsceipt when *he
equipment is picked up by Supply Deparzment personuel. I

should be ratained ty the User Dsespactment as procf of
: =ransfar,
s The User Department Initiatzs a SURVEY CERTIFICATE,
DD Form 2090, for equipment whkich has bean lost, dss:treyed,
+

-
i
.
.
A
[ T

or is bzyond aconomical repai-. (A DD Form 2090 is pic
in Pigure (¢.6). {In <he case of negligence and impu<=d
criminal culpability 2 DD Porm 200 is regquired. This <«ype of

P A AT

survey is rarely initiated.) Tke Survey is comple+ed and

3

passed to the Supply LCepactment for final apprecval. If the
equirment has been damaged ¢r is beyond economical repair
*he transfer procedure above applizs.

23
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& 2. Files Ussd

:! The following files with correspondirg <csefarence )
;[ appendix are used by tne Requisizion Clerk.

¢ a. Requisiticn Pile ~ Appendix E

b. Punds File - Appendix P ),
C. User File - Appendix G
4. Property kecord File - appardix H

3. Detailed Reguirsmsncz

n

Detailesd Plan< Account Manageament Information

(&} [77]
[1/ B
n
ct
W
=)

requirements for the Requisition Cilzck are listz2d in

h
(1]
2]
]
| (U CREIT - 4 FU

ence Appendix a.

C. USER DEPARTMENT - OPTAR CUSTODIAN

1. Gensral Description

The OPTAR <Custodiar rscaivas requisitions <£zcnm
d2partmental requisition clerks ia th2 form of Requisi<ion

T
Recozds. The da+a elemsnts ars rczvizswed and wmodified or

add=d to as necessary. A DATE and SERIAL is assigned to
each reccrd. The Departmert CPTAR Custodian is rasponsitle
to zrsure that <the [Cepartment OPTAR Funds ar2 available o

support a proposed CETAR purchase. Zach Depac-tmernt CPTAR

3
1
X
i

Custodian is assigned funds by *he Compzrcllisr 3ia each Job
- Ocder Numter Cat=gory, TOTOPT (SUP) (DEPT) of *he Funds File,

Eﬁ Likewise, the Department OPTAR Custodian assigns OPTAR funds :
:; +*¢ zach EKequisi+tion Clerk, TOTOPT (SUP) (USER) of <he Funds ]
3 File, After verfiying funding, 2all Raguisiticn Records Q
‘ except +those involving involving c2imbursable £funds are ;
}i passed *o <the Ccmpticller, Potantial reimbursable funds j
Lj Esquisitica Records are passed <o the Research 3
. Administ-ative Office (RAOQ) . 5

24
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The following <files with <correspondirg referernce

appendix are used by the Optar Custodian.
a. Requisiticr Pile - Appendix E
t. Fands Fils - Appendix F
C. User File - Appendix G

3. [Lstailzd Reguirements

Detailed Plant Account Managemant Information Systenm
requirements for tha Optar Custodian are listed in refarance

App2ndix A.

D. RESEABECH ADMINISTRATION OFFICE - RAO APPROVAL AUTHORITY

Kequisition FRecczds

recieved frzcm the User Dzpartment.

necessary, the record is

for corcection.

involving reimbursable furds are

Data is verified. If

sent back To <the User Derpar+ment

Fcllowing verifica+*ion that Reimbursakble
Funds are sufficient tc covar <the raques*, the record is
(RMBEXP 2f <he R=aquisition
(RMBEXPDT of the

The Requisi+icn Racord is <thsn f£crwazded

assigned ar expenditure code,
Fil2),

Requisizicn File).

and r2imbursatle zxp=andizure date,

o the Ccmptrollsr Department.

Reimbursablz funds allowed in varicus categorizs are
unofficially maintainped by the Research Administrative
Office (RAO), (RIF(RMEBXP) of the Funds Pile).

25
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2. Files Used

The following £iles with corresponding resfersrncs

appendix are used by the RAO Approval Authority.
a. Requisiticn Pile - App=andix E
b. Funds Pile - Aprendix F
C. User Pile - Appendix G
3. [etailad Reguizements

Cetailed Plant Account Managzmsnt Informatior Systam
T the RAO Approval Authority are 1listed in

E. CCMPTGHOLLER DEPARTMENT - BUDGETING AND ACCOUNTING
1. Gensral Description

Ths Ceocmptrcller Departmznt performs cfficial
accounting of all acccunts and grants firal approval for all
€juipment requests. Requisition Rscords are received from
user departments or the Research Administration Office
{(RAOQ) . They are sczeened for corrsct requisition codas,
available £funds and propsr accountiang data. Thes user
department CPTAR or Raimpursable Fund Acccunt is *enzatively
debi+*ed Lty entering a tentative dzbit code (TENDEB) in <the
Requisiztion Record. I£f the item requested is a pc+antial
Plant Acccunt it=m “he Tzcord is passed to th2 Flant Accoun:
Clerk who will enter the Plan*t Accouat Suspense Code in *he
record. The record is +then forwardsd <*o <the Supply
Department.

In the case «c¢f 2quipment received through the Navy
Supply Systsm which price has changsd siace r-sguisiticn, the
Budget ard Accounting Division makss an accura%te debit of
the amount concerned upcn Treceip= of <the updated DD-1348

26
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f from the Supply Departmen*t. This is accomplished by enrn+ering
[ a naw adjustment DD-1348 with the price changs. The resqui-
Jﬂ siticn number of the adjustment =requisition can be refer- '
3
enced ir the remarks £ield of <+<he original requisition.
. Adjustments of this pnaturs are rarsly rasquired when ma+tszrial
i. is orderad commercially bscause a fixed price is agreed upon )

in the contract prior to order. L

2. Files Us<d

- The following files with <corresponding refererce

i appendix arec used by the Budgeting and Accounting Division. q
= ,
N a. Requisiticn File - Appendix = )
wl k. Fanpds Pile - Appendix F 3
e L
- c. User File - Appendix G .
]
= 3. Letailed Rsguirements ]

d
d

De+tziled Plant Account Managemer+ Information Systenm
t2quizements for +the Budgeting and Accounting Division are
listed iIa Appendix C.

P. CCMPTFOLLER DEPARIMENT - PLANT ACCOUNT CLERK

(P~

1. Genzral g -zcriptio

The Requiresments Plan+ Accounsz Clerk receives
Requisiticn Records and verifies them as being for Plant
Account egquipment. Th2 clerk then places a Plant Accourt
Suspensa Ccde in the Regquisition Rzcord (PASF).

When Plant Account ma%terial is resceived by *he
Receipt Cor+trol Division of +he Supply Depariment the

rsc2ip< date (REC) is entarad in the appropriats record of
. *he Requisi<ion Pile.

:
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The Plant Accoun* Clark 1is responsible for ersuring
that the user has made a DOD Eroperty Record Card for Plant
Account squipment received. Information from *his cazd is
en*ered into the Prorerty Record Fils. Tc accemplish this
the Flant Account Clerk selects all records 2f <he
Requisiticn File which have da%a in bozth the PASF(1...n) and
REC(1...n) fields. Th2 Property Record PFile is +hen
searched to see if field STUB of any of the rscords coecrres-
ponds to fields DATE and SERIAL of th2 s2lected Requisition
File reccrds. If a match is <found tae Plant Account Clsark
screens ths data on that Record ¢f the Preoper*ty Record Fila
for ccmglsteness and accuracy. If <he record is satisfac-
tory, the VALIDATION and VAL_DATE £icslds for that record are
completzd. The PASF(l...n) ccde in the corrasponding reccxd
cf +he PRequisition Record of =the Requisitior File is
cleared.

An original and four copies of a DOD Prcpec*ty Reccrd
(DD-1342) ars prepared from information extracted from tha<
racord cf the Property Record File. Ore copy is sent to the
User Depaztment and taree copies ace <forwarded to NSC
Oakland. The original is filed in a manual Propzr+y Record
File indexed by depar*ment in NID order. Becaus= the perti-
nant infcrmetion is now contained in the Property Reccrd
File, +he mnual FA Equipment Master File, maaual PA
Equipmen< NID Nuaker File, and @aarual PA Equipment
Nomenclature Fil2 are o longer necessary.

If there is no match between +ths SERIAL and DATE of
the Requisition File of records which hava2 a PASF(1...D)
fiald ccdes indicated and STUB fi=ld of the Property Reccrd
File, fcllcw-up actior is necessary by the Plant Acccun*
Clerk.

The Plant Account Clerk is dJdesignated by the
Comp+trcller Departmen* to ini+iate diractives concernirng the
irventory of Plant Account equipmerc. The Plant Accoun*
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inventcry is “aken svery third yesar in accordarnce wiza
current instructions. The Plant Accouat Clerk fcrwards each
User Lepar*ment 1lists of all Plap* Account =2quipmert unde:
their ccgnizance. The list is in ID/Goveramen+ Tag number
within BUILCING_ROOM sequence. Upon verification by the
dspartman+*, the lists are forward2d back to <+the ?Plan%

Account Clerk whe attempts ¢ =2solv2 any wmissing or addi-
tional items. If resolution is 20t possible then a survey
is initiated by the User Depar-*mzrt £or missing =quipmert.
a. A nzw Prcper*ty Record and DOD PROPERTY RZCORD (DD-1342) is
initiat=2¢@ for additicnal asquipment discovsared.

After recesiving +*he results of <he departmsnt invan
+tories, *h=2 Plant Account clark updatss the Plan* Account
F‘, Records and forwards a report for items located during the
inventory fcllowing “rlant accountiag®", as well as, deletes
gf. missing squipment missing equipment from the Plant Account
o File fcllcwing ccmpletion of survey po-ocedures.

An interdepar+ment equipment custody change regquires
a memc signed by the +transfarring and recsiving departments
+c be ferwarded +to the Plant Account Clerk. The Plant
Accournt Clerk enters the appropriate informazion into the
Eroperty ERecerd File. A copy of the memorandum is placed iz
+he manual Proper*y Record Fils.

The Plant Account Clerk =ceviews all <transfer
Tequests,. Approved transfer rsquests are c-outed to the
Supply Depar*men* 1Issue Control Division which prepares a
DD-1348-1 Transfer Dccumert. Aty eguipment which is auto-
mated data processing equipment (ADPE) or other equirment
contrclled ky higher authority -egui-ing auzhorization for
removal from the Naval Pos*tgraduata School is identifizd.
(A example of a DD-1348-1 is pictured in Figure Q.6). A

copy of the DD-1348-1 is routed to <hs Planr+t Account Clerk

for us2 as a suspancse document fco zquipment %o ke deletad
from the Property Record File. dhen *the signed transfer
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receigpt is received by the ccamarnd the Plarn* Accourt Cléerk
entsrs the rtransfer Document Number and other pertiasent
transfer information to the Property Record File indicatiag
deletion from the Plant Accournc. The racord pertaianing to
the +transferred equipment <remains in <+he Property Record
File.

Uron receipt c¢f an approved DD Form 2090 or DD Form
200 Ssurvey the Plant 3ccount Clark makes appropriate sntrics
to the EFroperty Record File, prints aa=zd ccpies of +the LCOD
Propery Keccrd anrd f£crwards them +o NSC Oakland.

2. [Files Us=ad

The follcwing £iles with corresponding refarznce

appendix ar< used by the Plant Account Clerk.
a. Requisition Pile - aApp=ndix E
E. User Pile - Appendix G
3. [Lgtailsd Reguirements

Detziled Plant Account Yanageaent Information Systen
requirements for the Plant Account Cl=zrk are 1listed i:
Appendix C.

G. SUPPLY DEPARTMENT - ISSUE CONTROL DIVISION

1. Gepsral Descriptiocn

7}3L5ﬁ31i ?

The Supply C[epartment recsivas Requisition Records
from the Cecmptrollecr. The record is screened znd possibly
mcdified ty the Issue Control Division. The record is then

. [
. Y

trarsformed into DD-1348 format *0 be sent off staticr, 1£
+he record was an at+empt to order material availablz from

the Navy Supply System throcugh a commercial source, the
record is returnad to the user depar-tment for modifica+ion.

PR
:.. . . .
S

If “here is an increase or decrease in price frcm *he prics

A A A S A I
. e 1
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submitted cn tbhe original Reguisition Rscord, a phone cell
is made to +he authorizing depar%men* corn*rolling furnis
expenditure to ccnfirm the requisition. Authority for OPTAR
expendizures this is the user department, for reimbursanble
funds, the RAO. The Requisi%ion Rscord is then modified to
reflect tke correct grice. If thz Reguisition Record irdi-
cates a valid commercial source regquisi<ion, it is passed to
the Purchase Branch for r[rossibls record modifica+icn o=
correction. In any event, the appropria*: status £ields zre
entszred in the Requisition Record.

When material is recszived, Issue Control is passad
sigred dccumentation €rom Receipt Contrzol which is filed in
a hardcopy historical <£ile as "Proof of Deliveryw. trice
changes in ccmmercial requisitiors are rare but occur crn a
rsqulac basis in the case 0of material ordered through the
Nevy Supply System, OPTAR adjustments after the egquipment
has arzivsd is a common occurrsnca. If thers is a price
chanxge a copy ¢£ the receipt documernt indicating the ccrrect
ptice 1is rpassed <%c the Ccmptroller Department £or the
Pudgeting arnd Accounzting Division.

In crxder for 1Issue Control to begia +he process of
equipment transfer off base, a Naval DPostgraduate Scheol
Excess Prcperty Transfer Memorandum, Figure Q.5 is received
from the Uszr Depar+tmenz. This asmorandum is sent to *h2
Plart Acccunt Clerk and acticn is held in abeyance unzil its
rzturn. Af*er +the list is r2turned by the Plant Account
Clerk, a DD-1348-1 is prspared 1listing <*+hs eguipment
eligible fcr immediate “ransfer. The DD-13u48-1 is used as
2a invoice accompanying items delivered by military ac+ivi-
ties +to other military activitias. (An example cf a
DD-1348-1 is pictured in Figure Q.6). A copy of <he
DD~1348-1 is routed to <*he Comptroller Depar<mernt for the
Plant Acccunt Clerk. Af ter preparation of the Transfer
DD-1348-1, the Supgly Department a=sceiving Divisica makes
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arrangements witk +the user departmenat for physical remeval
of “he squipmernt. After the equipment is <rIeceived az its
transfer destination, a copy of <th=2 DD-1348-1 is signed by
the receiving individual to verify receipr. This copy is
r2turned to the Supgly Depar=ment. A copy of this signed
DD-1348-1 is placed in the historical file ard another copy

A P e L

is sent tc ths Plarnt Acccunt Cleck.

When a Survey is conduc:ied the DD Form 2090 is
passed tc the Supply Cfficer for fianal approval. Pcr equip-
msnt damaged or beyond economical -zpair the procedure above
for transfer is then initiated. Fcr missing equipment, a

copy ¢f the approved sucvey is passad to ths2 Plant Account
Clark for dela2tion of equipment from tae Plant Account. In
any cass a copy of the complat2d survey is passed back ta

the iniciatcr.

AR ot A AR 2 ad A
. e

The following €£iles wita corrssponding referencs

‘._‘lJJ.';;..

appendix are used by the Issue Con“rol Division.

a. Requisition File - Appendix E

E. User Pile - Appendix G

C. Property Record Filz - Appendix 1

(¥¥)
L ]
o

ctailed Reguiremenzs

Detailed Plant Account Managsmen+t Information Systen

rsquirements for ¢he Issue Contrcl Division are 1listed in

Appendix D.
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H. SUPPIY DEPARTMENT - PORCHASE BRANCH

1. Geaeral Description )

Th2 Purchase Branch cecsivss Requisition Recc:ds
from the Issue Cecntrcl Division. Tha records ars screerned ‘
and ccerrectsd. Ultimate2ly, a DD-1155, Purchase Order, ard, =
if necessary, SF-36 Continuatiocn Shest is prepar=d from th2 !
inforgaticn obtained from <“he Raquisition Fecord 2and .
supplied ry +he Purchacs Branch. The mazerial is ordered -
and the Kaquisition FKecord is forwarded tc +the Cecmprtrcllar ;
Department for fiImal accounting. :
2. [Files Use&d :
The following £files wi*h cor-esponding reference ;

appendix are used by *he Purchase Branch.

a. Requisition File ~ Appendix E

E. User File - Appendix G

3. [Letailed Requirements

e B

Detailed Plant Account Marageasn= Infcrmaticrn Sys=en
requirements for the Furchase Brarnch arz2 listsd ia refzrence ﬂ
Apperdix L.

I. SUPPLY DEPARTMENT - RECEIVING

Ce e
VRN ’

'. Gensral Description .

Wher an item is received at <h2 receiving warehcuse,

perscnnzl +here will maitch the invoics information wit!

informa+icn on a copy of eithar the purchase ord=2r or the
original DD-1348 tc iderntify th: equipment dis+iraticn.
After this is done, a phone call to the depar*ment ccncerrped
is made *c¢ notify the ultimate ussr of <he item's arrival
aad it is delivered <¢o the builldizng aad rcom designa*szd.
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The documents to be delivered to +he user depar+men+ ace
delivered with each item. At the time of delivery a copy of
*he shipping document is stamped with a "Received" stamp and
is signsd by the perscn receiving the a2quipment, Feceiving
then forwards the receip% to Receipt Control.

t+ is wusually no problem to identify <+hs ultimate
user cf <the mat2arial raceived if it comes from the VNavy
Supply System because +the requisition documert numbar 1is

always included. 1If, however, *he material is received £from
a commercial vsndor, documentatica varies. Somstimss the
requisi<icn document numbar is no: included in th2 documen-
+ation which comes with the nmatasrial. Receiving aus*
access the Requisition File Dby Contract/Purchase Order
Number, Contractor, Delivery Ordar Number or Schelule of
Supplies/Services to0 a*t2mpt tO cross-refererce <*o the
Requisi-icn/Purchase Request Numbsr so <that the wul+tima*te

usar can ke ijdentified.
2. Ejles Used

The follecwing <€iles with corrsspondiag referernce

appendix are used by the Receiving Divisiorn.
a. Requisiticn File - Appendix E
E. User Pile - Appendix G
3. Destailed Reguiremsnts

Detailed Plant Account Maragesa2nt Infcrmation Sys=em
r2quirements £for the Receiving Divisicn are listed in
Appendix D.
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Je. SUPPLY DEPARTMENT - RECEIPT CONTROL

1. General Description

3
E.
!
E! . Once the signed receipt for equipment delivered is
= received by Receipt Contol, a copy of receip% for all Plant
f Account <ligible 4is sen*t to <the comptroller fcr <+he Plant
_l Account Clerk. Por reaequisi<ions from verndors, Receipt
E Contrcl then closes ocut the £ile on the requisitioned item
X Ly completicn of fields "REC(1...n)" (Receipt date) and
YRECBY(l1...n2)" of the appropriate =c=cord of the Requisition
1‘ File. If a partial quantiz is r2ceived, +hen £ields
REC_QTY_FAR(1l...n) <for the guanticy zreceivsd for a par<ti-
cular item number of a requisition, REC_DATE_PAR(1...n) for

+he dates the particular item number 95f +he rsesquisition is

raceived, and REC_BY_PAR(1...n) £or the name of thes person
receiving <the particular ditam corresponding to *he item

number of +he requisition are enter=2d ir the fislds of a

record of the Requisition File. A hard copy of the documen+
is forwarded to +he Issue Control Division where it is filed
in the histcrical file maintained by the Supply Departmer+.
A hard ccpy file is necessary iIn case there is any question
¢r argument as to receipt of 2quipmsat. The ac%ual sigra-
+ture of the person who received <h:z equipmsnt is ¢n the
dccumen* retained. If the item was order=d through <he Navy

Supply System, *he receipt documerntatioa is %turned over to
Issue Ccntrcl without further ac<tion Zollowing forwarding of
a copy of the Plant 2ccount Zitem -:3c2ipt to the Comptrcller
Dapartmernt.
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The following files with corresponding refarence

appandix are used by the Receipt Control Divisiox.

a. Rsquisition File - Appendix E

Detaile
requirements for

Appendix D.

PR U S P S - . &

File - Appendix G

[129]
1)

guirsment

Plant Accourn+ Maragea=ant Information Sys:iem

1
th2 Receipt Control Division are listed in
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A. GEBEBAL

The successful installation of ccmpute- based marnagement
izrformaticn systems will improve the ability of a reduc2d
number of personnel %c¢ manage systa2ms Of incrsasicg size and
sScope. Unfortunately, a“tempting iastallation ¢f such a
system before <technical and accep-ance tessts are comrlste
increasses the risk c¢€ failure of the the ranagement informa-
+ion systen, Final technical and accaptance testirng can he
a long drawn out process dampening th2 enthusiasm of =zhe
participants. An alternative to this "big bang" aprroachk is
a formalized and structured version of ths itrerative desigrn
pcocess (pro*otyring), Spraque and Carlson, [Ref. 7], which
is valualkle in the installation ¢f large management infcrma-
tion systeas. In fact, Spragus arnd Carlscn suggest that
protctyping is <the wmcst successful ias*tallation +technigue.

There are several reasons. irst, i+ gets a partial systen
intc opera*tion as =early as possible. This is valuakls

because it allows the users <o give feedback <o <the
builders. Second, prototyping is coasiderably cheaper <han
*ha "full-build" approach, which delays ins%allatien urn<i

th2 panagement infcrmation system is complete. Thirgd,
prototyping is a good way to keep building of <he managemsnt
informaticn system simple by pregressing in small logical
steps, which is wvaluable to both builders and usecs.
Finally, prototyping lowers risk and 2xpectatioas. I£f <he
"fall-build" sys<em is implemented izitiaily, it cculd have
major defects resulting in wasted time, wmon2y ard enezgy
becausz the system could be unusable and +thus the builiers
would then have to start frcm squarce one.
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B. APPRCACHES TO PRCIOTIPING

1. 1Ite "Thrcw-away Approach

In +he "throw-away" approack, a workabls model is
created in a short amount of *ime, sometimes only days. It
can be used and evaluated by the users. Pressure for addi-
tional functions, improvements in interface, performance oOcT
expansion results ir a new systam being buil<. When
complet=d, the new system 1is instalied and +the <¢ld
disgarded.

2. Ite “Iacrsmep*al" Approach

In the ‘'"incremental" appzcach a workable model is
created. Through user fesdback with <+he builders, the
managemarnt informatior infcrmation systen contiaually
evolves t¢ mes3t user needs. Care must be *aken in tiis
apprcach to dssign an expandable sys:en. If +this is no%
doene the resul* will ke a management information system with
decreasing performance and increasizg costs. Because of

this, scme builders perfer the "throw-away" approach.
C. PROTOTYEE FOR A PLANT ACCOUNT MANAGEMENT INFORMATION
SYSTEN

The ™iancremental" approach is apprcpriate for the

[1H]

w

pzcpcsad Flant Accour* Management Iaformation System fcr th

(1

Naval Postgraduate School. This is especially importart if
a commercial data base were procured. A prototype which
would provids initial benefi*s to the following users:
1. Plant Acccunt Clerk
a) Provide a suspensa file for pPlarnt Account
Equipment czdered.
b) P-ovide a tickler file for Property Record Forms
required fcr received Plant Acccunt Equipment.
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c) Assist in the preparation of zeports of equigpmsnt
required fcr iaventory.
d) Provide a record of Plan~ Account Equipment.
e) Precvide assistance in preparing hardcopy DD-1342,
Prcper*y Record Foras
2. User Department
a) Provide regports of equipmen* requiring calibra-
tion.
b) Previde ragpcrts of squipmer* which requires inven-
tcry.
3. Supply Department
a) Provide the ability =¢ cross refersnce received
equipment in order <o dztsrmine i%ts ultimats

destination.

D. PROTOTYEE IMPLEMENTATION

According to Naumann and Jenkins, (Ref. 8], prototyping
is a four step in%erative process.
1. Idern+tiy - Basic Raquiresm2nts
2. Develop2 - Working Prototype
3. Implement and Use - Identify Problams & Misfits
4. Revise and Enheance - Develops N=ax*t Version

Handccck, (Ref. 9], suggests that the initial prototype

£
Y

£

<, almecset

(X8

m

14
men+s n=2ed 1ot be

should ce igplem=znted in a very skort =zim

D

overnigh+. He alsc states %ha= ir

3}
@
oo

u
1 The shor+ +ine
~a

cast in concrzte and ne=d not b=

4

bR
eT
T

o B
o o

co
iz zakes +c get a grotetype in op n serves both the

(e

&3 a taangibls sys*2ms =

o

user and the builder, The user
use and criticize. The builder g2+ Zf2edback based upon ths

ted
early in the prccess and corrected whe2 it is easiest ani

prototypa's use. Thus, mistak=as in design can be detec

l2as+ cnstly. Once users and mazagecss see that their input
nd feelback can change the system and exerx+ iafluence, they
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will in turn participate with mor2 dedication. The resul-=
will ke a tettar designed systen.
The next chapter gives the genaral descriptiocr of the

user requirements £cr a prototype Plant Acccunt Management

Inforpa*icn System and references <tae specificatiorns

raquired files and logical resquirements.
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VI. BLANT ACCOUNT MANAGENENT INFORMANTION SYSTEM (RROTOTYPE)

A. GENEBAL

This chapter provides a genaral desc-iption of thes spsc-
ifications for a proposed prototype for a Plant Account
Management Informaticn System Prototype for the VNaval
Postgraduate School. Th2 gereral sp2cifiications are broken
down by départment with detailed =ra2quirements and £fils
description of each provided inm a corrsspcnding appendix.

B. USER DEPARTMENT - REQUISITION CLERK
1. Generai Description (Rzototypa)

The Regquisiticn Clerk (Ultimate User) who initially
initiated tke requisition is usually “he one whe signs the
receipt for dslivery of equipman<=. t is the responsibility
of this person *c notify *the equipmzz: coordinator or person
in the department responsikle €or th2 equipment invern<ory.

f the item is Plan+* Accoun:t eligible, <he person in =*he
departaernt res; nsible for recording and forwarding data for
ent-y intc <the Plant Account shculd be notifiz=d as well.
(Usually *his individual will be ths same person rz2sponsitle
fcr the department equipaent inventory.) At this 4ime, a
Navy ID (NIC) aumber sticker with th2 Plant Accoun* number
is placed or *the equipment and record2d on a Prcperty Record
Card (PKC). (An 2xample is vpictured in Figurz Q.4). A
rouga Pocperc*y Record Carnd is preparad and fcerwarded <c *hs
Flant Acccuat Clzark ¢f the Comptroller Department.

A Plant Account inverntory ia <taken svery taizd yearzr
in accordanca with current instruc+tions. The User
Departmsnt will receive directives concerrning the inven<ory
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from th2 Elant Account Clerk »f the Comptroller Depar=ment.
L The directives will include =reports of <the Plant Accoun=
:? Equipment for which the User Deparzment is respornsiblz. 1Ih

W
Nt

e reports will consist of 2 mastsr report of all departasnt
Plant Acccunt equipment in ID/Govarnment Tag Number saquencs

w
P

.

o . .

h as well as ssparate reports of all =squipment in +the same
lccation., Missing equipmsnt, changes of location, and addi-

P

#ional =quirment found are annotatad on the rapor<«. Afzer
verifica+tion, <the reports are signed by the 2TSCh in <*he
3 deparztment responsihle for custody azd/or iaventcry cf Plarnt
k! Acccunt equipment and forwarded to th2 Plant Acccunt Clerk

-4 RO
s

) e
a'la’a'y

o of the Ccmprroller Departmen<t. Tae =2quipmer+t fcurnd missing
. is surveyed and new Eroperty Raecords will be initia=zd fo= .-
E Flant Acccunt aquipment not previously Tecorded. :
F’ Tke Ultimate User should navs the ability <+o "
- generat: reports £fcr supplemanial inventories as deemsd ;]

nscessary ty the parent department. i

The User Departmernt is also concerned with th2 cali- .
bration and mainterance c¢f aquipmenc. Periodically, ';

specific equipment requirss calibrazion. The required data K

involvad is entered into <=he Proparcty Record File
(Protctyre) by +the User Depar<tment. The User Depac+*aent
mus< cbtain reports which list equipment ovsrdue fcr cali-
braticn as well as equipment requiring calibration bstween
specific periods of time.

if a chaange of Plan% Accoun* equipmsrnt loca*tion is
made within a department, <tha+ departmsn+ may siamply change
the locaticr or BUILDING_ROOM field of the corresponding
record in +the Property Record File (Prototypa). For control
purposes, 3if equipment is traanas€ferrzd to ..othsr department

a signed memorandum shculd ke forward=d *o th2 Plant Account
Cleck ¢f the Comptroller Departmant who will make the neces-
saty changes in the Property Record ?ile (Prototype), as
. well as, file the memcrandum in the physical Proper+ty Record
DD-1342 form £ile.
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2. Files ussd

The following <£iles with corresponding refarsance

appendix are used by the Requisition Clark (Ultimate User).
a. BRequisi+icn File (Prototype) - Appendix L
tE. Property Record File (Pro%totype) - Appendix M

3. Detailed Reguirements (Broto:ypse)

Detailed protctype raquirements for the Requisition

Clerk (Ulzimate User) ars found in Appendix I.

C. CCHPTECLLER DEPAERIMENT - PLANT ACCOUNT CLERK

1. General Description

The Plant Acccunt Clerk cec2ives a ccocpy of <he
DD-1348 cr DD-1155 for plant account matarial ordered. PFron
either of these forms “hs following iaformation is en+ezed
irto +the Requisitior Pile (Prototype) in the form cf a

2]

equisiticn Record as appropriate. Por ease of entry the

relativs position of fields on the inaput data device should

ke zpproximately <+the same 2as on a DD-1348 or DD-1155 as

choser by the Plant Acccunt Clerk.

1. CONORD_NO - Ccntract/Purcheéess Orier Number

2. DELOED_NO - Delivsry Ordec Number

3. CCNTRACTOR_QUCTER - Name and address of Contractcr

4, FSC - Stock Number Fedsral Suppliy Category

5. NIIN - Stcck Number NIIN

6. &BEC - Documen+t Number R2quisi+iornar

7. DATE - Document Number Date

8. SERIAL - Dccument Number Serial

9. IN(leee.l) = Item Number of matsrial if more *han oae
item orderad per dccument

10 SS(leeen) - Name of matarial orzdesred
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11. 9T¥(1...n) - Cuan<ity of each i%zm ord=sred.

12. CCNOED_NO =~ Ccntract/Purchass Order Number

13. DELORD_NO ~ Delivary Order Number ,

14, CCNTEACTOR_QUCTOR -~ Name and Addraess of Contracter

15. PASC(1...n) - Plaat Account Suspense Ccde for each
item ordered

The above reccrxd is used by tne Plant Acccunt Clerk i
ir “he place of a manual <suspense £ile of plant account
equirpment crdered.

It is the responsibility of <the Plant Acccunt Clerk
+0 ensure that a DCD Property Racord Card (DD-1342) is
completed for all plant account squipment received. Th
rough parer varsion of DOD Property Record Card is completed

o
L E A A Iay A .

ot

Ey the VUser Departmant and £forwarded tc¢ the Plan* Accoun
o)

th

Cieck whcm inputs the following informa+ticn onto a record
the Property Record File (Prototyps). For ease of entry <he
positions of the inpput fields oz <the input data device
should apprcxima<te the position of the da+tz fields om the
DD-1342.

1. ACTIIVE - Indicates activs rsco:zd

2. INTIIAL - Indicates initial record

3. IDLZ - Indicates idle r=acori

4. CHANGE - Indicates change record

5. JULIAN_DATE - Indicatss julian daze

_ 6. IL/GCV_TAG_NQ - Indicatss ID/Government
 ¥ Tag Number

7. CCMMCDITY_CODE

8. SICCK_NUMBER

9. ACQUISITION_CCST

10. TYPE_CODE

PO W SRV LY

T T ¥ TR EEERES

abonden 2 PPPP TR TS SN

e
a 11. YE_OF_MFG - Indicates year maanfacutursd
§ 12. PCWER_CODE
: 13. STATUS_CODE 1
. )
. 14, SVC_CODE 1
@ - 4
. L
. 1
3 4
] 44 4
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E 15. CCMMAND_CODE
[ 16. ALCMIN OFFICE_CCDE
F‘ 17. NAME_OF_MANUPACTURER
, 18. MFES_CODE
- 19. MANUFACTURERS_MODEL_NO
% 20. MANUFACTURERS_SERIAL_NO
21. LENGTH
: 22. WILCTH
. 23. HEIGTH
E. 24. WILTH
ol 25. CER_NON_AVAIL - Indicates Cartifica*e of
o Noravailability number
26. ASCD_NO
27. ARL
28, CCNTRACT_NUMBER
29. NCMEN - Indicates nomenclature
30. DESCRIPTION_AND_CAPACITY
31. QUANTITY (1...n)
32. HCRSEPOWER(1...D)
33. VCITS(1e..n)
34, PHASE(l...n)
35. CYICLE(1...n)
36. AC(1...D)
37. DC(1...1)
38. SEEEC(1...n)
39. TYFE_AND_FRAME_NUMBER(1...D)
40. PRESENT_LOCATION - Indicatss command where
equipment is locatzd
41. BUILCING_ROOM - Indicatas number of buildirng
and room ¢f =2quipment .
42. DIFEC_CONTROL_NO
43, PCSSESSOR_CODE
44. CUESTION_30 - Can item be stor=d and maintained
cn site for at least 12 mon%ths?

45
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45. QUESTION_31 - Has item bseen

rebuil t/overhaulsed?
46. QUESTION_31A - Date rebuilt/overhauled?
47. CUESTION_32 - Has item ke2n modified freom
- criginal configuraction?
. 48. QUESTION_33 - Was item inspect2d urnder ‘

Sy

power?

49. QUESTION_34 Are maintamance costs normal?

50. QUESTION_35

Are sa fsty devicas adequate and
satisfactory? ‘
51. QUESTIION_36 - Are installatior instructions

availakle for transfer?

52. QUESTION_37 Are operating inszructions

available for transfer?

53. QUESTION_38 Was item last used on a finishirng

cperation?

)

54, QUESTION_39 #ill adjustments or calibration
correct deficiencies?

55. QUESTION_U40

Is itam saviczable without damags

to componsnts?

56. QUESTION_U0A - If no+* sevic=ablz without damage
to components, wha* would
the replacemen* ccst of the
compoasnts be?

57. QUESTION_41 - Is i*em in op=zrable condition?

58. QUESTION_42 - Must item be repaired/rebuilty/
cverhaulsd to perform all
furctions?

59. (UESTION_u42a - If repair/cepuilding/overhauling

is recessarty, what is the
cost?

60. QUESTION_43 - Lo OC records indicate
satisfactory pe-formancsz?

61. QUESTION_44 - Are manually opsrat=d mechanisms
in working orier?

46
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62. QUESTION_US5 - Are scales, dials, and guages

‘ werking and resadable?

J 63. QUESTION_u46 - Are hydraulic pumps, valves, ard

2 fittings operating properly?

64. QUESTION_47 - Are electroric systems and
centrols operating properly?

65. QUESTION_48 - How many hours was item used
by current posssssor?

66. QUESTION_50 - Estimatzd cest for packing,
handling?

67. QUESTION_51 When will i+tem be r2ady for

redistributiecn

68, CCNDITION_CODE

69. OPERATING_TESTI_CODE

70. REMARKS - Explainaticn to no answers for
questiorns 32,33,34,35,43,44,

45, U€,47. Also, description

L OISO =0 LML DN

of hcw item was las*+ used.
71. STUB - Cozresponds to DATE, SERIAL P
£ields cf the Requisition y
Fils (Protczype). The date
and serial nuamber of th2
requisitior the material
was orderad under,
72. CATE - Indicates date material Tecsived.
73. CCNS - Indicates from whers matsrial
received vas order=zd.
74. CCNSIGNEE - Indicat2s name 2324 address of
consignee includiag ZIP

AN W
N g.&.‘"r'u L -aa’s e s

ccée.
75. TRANSFER_DOCUMENT_NUMBER - Indicates transfer
document number of

. @
—

aquipmernt transferrsd.

47
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76. TYEE_OF_DISPOSITION - Indicates either donacion,

destruction, seale,

or abandonment
77. DATE_PROCEEDS - Indicates date of dispositior

and preoceseds if solgd
78. VALITCATION - Indicates namss of validatirg
Ferson
79. NSN - Indicates ¥ational Stock Number
80. CALIERATION_DUE_DATE - Juliar date calibraticn du
81. LAST_CALIBRATICN_DATE - Julian date of last calibra-
tion

(1]

82. WCEK_CENTER - Indicates work c=sater Cespcrsible
fcr calibration

After the record has beea added <+=c the Property
Record File (Prototype) *he Plant Account Clerk “hen clzars
the Flant Acccunt Suspense Code from <the corresponding
record cf the equisition File (Proto<“ype) indicating thazt 2
Pzoperty Reccrd Form was forwarded with proper infermation
fzcm the User Depar+nen<=. once the Plant Accoun*t Cl=rk
enters the record tc the Propar<ty Record File (Prototypoe),
the fields can only te modified as per ACCESS Code. This is
fcr security of the plant account egquipmen+. It prevants
som=one from stealing equipment ard than dzlsting the rCeccod
frem +he Eroperty Record Fils (Prototype).

The Flant Acccunt Clerk must forward various ccpiss
of “he Eroperty deccrd Form +o NSC Oaklard as well as <zhe
User Cepartment. The forms ac-e prspar2d by ctransfaring data
£zom ths Frcperty Record File (Prototype) to hard copy by
electrc/ mechanical mearns.

The Plant Accoun*t Clerk =2nsures that the raquired
complet=d rcugh Eroperty Record foras are forwarded by the
User Department by obtaining repocts of records of the
Requisizicn File (Prctotype) which have a REC(1...rn) field
ard corresponding EASF(1...D) fields indicating <hat

48
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ma+t2rial tas DbDeen <r=2ceived with no corrssponding <tough
Froper*ty EKecord Form complet=ad.
Every three years an inven<ory must be taken of all
Flant Accourt Equipment. The Plant Account Clerk serds
repor+s c¢f Plant Acccunt =2quipment £for verificatién +*o User
Departmern+*s. These reports are sxtracted from the Proper+y
Record File (Prototype). They contain the following fieslds.
1. ID_GOV_TAG_NO
2. NAME_OF_MANUFACTURER
3. UMANUFACTURES_MCDEL_NO
4. MANUFACTURERS_SERIAL_NO
S. BUILDING_ROOHM
6. ECSSESSOR_CODE
Cnce the repcrts are varified, +ths User Depar%ments
forward them back to the Plaa<z Accouat Clerk. The files are
updated, new Propezty Record Foramas are forwarded %o ¥NSC
Oakland and Survey action is initiated as necsssary.

2. [Files Used

The fcllcwing files with <corresponding reference appendix
are used by the Plant Accoun*t Clecrk.

a. BRequisi%ion Files (Prototype) - Appendix L

t. Froperty Record Fils (Prototype) = Appendix N

3. Legtailed Requireasnts (Brototyps)
Cetailed protctyps raquirsment for *the Plan%t Account

Clerk are listed in Appendix J.
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D. SUPPLY DEPARTMENT - RECEIVING

R (N A

1. Genmeral Descriprion :

fronsy

When an item is received at the receiving warehcuse,
perscnnel <+there will match +the invoicz information with
informa<ion on a copy of either <the purchase order or thsz
original DD-1348 +*c idsntify <the equipment distination.
Af<ar this is done, a phcne call to the department ccncerned
is made +tc notify %te ultimate us2r of the item's arrival
eand it 4is delivered to -he building and room designated.
The dccuments t¢ ba delivered to +the user dspartment acs
deliverzd with each item. At ths time of delivery a ccpy of
the shipping document is stampad with a "Received" stamp &nd
is signed by the persocn receiviag the 2quipment. Recziving
then forwards the receip+t to R2ceipt Conzrol.

It is usually no problem to iden<tify the ulzimate
user ¢f +the matsrial received if it comes frcm the VNavy
Supply System because *=he requisition documen= number 1is
alvays included. 1If, however, “h2 material is rsceived fcon

TOVE W USUAR RSO ¥ VP " oy P i ey SOt

a commercial vendor, documentation varies. Sometimes the
requisiticn document number is not included In the dccumen-
<aticn which comes with <the mazerial. R2ceiving mus*
acc2ss the Requisi+ticn File by Contract/Purchase Ocder

At

Number, Con*trac*or, Delivsry Order Yumber or Schelule of

.

Supplies/Services +tc¢ a%tempt ¢to c¢ross-reference ¢  *he
Requisition/Purchase Rsgquest Numbar so that the ultimate

i Ab.:

user can ke iden+tified.

2. [Eiles Used

il it

a. Reguisiticn Pile (P-ototyps) - Appendix L

W
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3. Dexailed Reguirsments (Brozc:-yp3)
Detailed prctotype requirzments £for the Receiving
Division ares fourd in Appendix K.
E. SUPPLY DEPARTMENT - RECEIPT CONTROL

1. Gsaneral Description

Cnce the signed receipt for =zquipmert delivered is
received ty Receipt Ccntol, =& copy of receipt for all Plant
Accourt eligible is sent to +he comptroller for the Plant
Account Clerk. For regquisitions from vendcrs, Receip*
Control then closes cut +“he fil2 on +the requisitioned Izt=n
tky «ccmpletion of £iszlds “REC(1...n)“ (Receipt date) aad
"RECBY(1...n)" of “he appropriate record of the Requisition

File (Prctotype). If a partlal quan<tizy is r=2ceived, *then
fields REC_QTY_PAR(1...n), REC_DATE_PAR (1...1) and
REC_BY_FAR(1...n) fields are entared ir the appropriate

rscerd of the Requisition File (Prototype) A hard ccpy of
the2 document is forwarded %¢ <+haz Issue Control Division
where it is £iled in “he historical £fils maintained by the
Supply Derar*men*. A hard copy fils is 1ecessary ia cass
there is any questicn or argument as to receipt of 2quip-
men<. The actual signature of <+hs person who received +«hz
equipment is on the documernt retainad. If the izem was
czdered thrcugh the Navy Supply Syst=am, the raceip+t documen-
tation is turned over to Issus Control withcut <further
acticn fcllewing £fcrwazding of <h2 Plant Account itenm

raceipt *o the Comptrcll ar Department.
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a. Requisiticn Pile (Prototype) - Appendix L
3. Dstailed Reguirsmsnts (Bratoxzype)

Cetailed PIcto*ype requirsments are foungd in

Appendix K. .
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VII. CONCLUSION

A. SYSTEMS DEVELOPMENT BEGINS WITH DATA

The Carter Tha2sis, ( Ref. 1], focused o¢n data flow
through the use cf data flow diag-ams and th2 defipi+ion of
assqchated data stores. This paper %cok *he procsss a step
farther ard defined the fields of reccrds for +he data
sto:és, after which specifica+iors for logical maaipulation
of “he data was identified. This approach is an improvement
on +h2 more conventional techriques and systems design
methcds such as, Jacksen Methodology, { Ref. 10], ar i
Warnier's Lcgical Construction of Programs, {Ref. 11], which
contend that systems design begins with idenctificaticrn of
entities, attributes, and data strucrturas. Wizh “his corven-
tional apprcach, once the design is in progress i+ts diffi-
cult tc change. The method us=2d in <the Car+<sxr Thesis,
[(Ref. 1], and this paper followed +th2 apprcach c¢f Gane and
Sarson, ([Ref. 2], as well as Caaning, [Ref. 12]. Bcth
apprcaches suggest that the nev systams development metho-
dolcgies tegin with data rather thaa procsss. This merhod
is espacially beneficial if prototyping were us=ad. By
put+ing emphasis on identifyirg =h 2ssentizl features of a
user's data requirements the =2ssential featur=2s are data 2and
data rela*icnships. Frccesses can be provided through auxi-
liary zfeatures of =2 Da*a Base Management Systenm. This
simplifies the traditicnal approach which assumes tha* be*h
"data" and "process" mus% be identifi=d in ¢the early stages.
Also, by concentrating on the data raguirements, ccmplete~-
n2ss at the 92arly stages of system dosign is not impor+tant
bzcause this method allcws for chaage.
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B. USE THE PROTOTYPE APPROACH

The studies c¢f Naumarnn and Jenkins, (Ref. 8], conficn
the fact that builders and users continue to be dissa+tisfied
with traditional apfproacha2s to syst-a dsvelpment. Total
informaticn rsquirements are difficult tec deteraine a+ the
onset and are subject to changs. There is substan*ial risk
that when 2 system is implement2d it will =rnct mest :the
user's rneeds. Protctypes perait oxtremely capid construc-
tion of systems. They allow for user and middle marageman=
invclvenment. If tte users and aiddle managers fesl %hat
their fsedback will Le taker into ccnsideration and rapidly
implemented the result will be a be*ter managsment infcrma-
+lon system. It is, thezsfore, suggest24 that the proictype
apprcach be used +tc build a Plant Pzoperty Hdanagement
Informazicr System at +he Naval Pcstgradua+e School.

C. USE A CCMMERCIALLY AVAILABLE DATABASE MANAGEMENT SYSTEM

Rather thaa developing a new database mazagsment sysztanm,
it would te better tc obtain a commercially availablz daza-
bas2 management system <o incorpcrat=d in a Plant Progerty
Managemert Informaticn System £fcr <che ¥aval Postgraduate
School. A conmercially obtainad 3jatabasa management systen
would have the benefit of <rceducing programming time. It
wculd in all probability have fe2aturas oot considered a+
this +timpe but would ke beneficial in the future. Additional
commercial database tenefits =0 be considesred include.

1. The software will provide logical as well as physical
data represenctatiorn.

2. The database may evclve without incurring high
mainvenance ccsts,

3. Effective prccedures are provided to ernsure da*a
privacy.
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4. Ccmmercial databases «can easily provide answers <c
unanticipated queries.

S. & data descriptior language is usually provided for
the database administrator.

6. There is host computer language interface fcr appli-
ca*icn users.

7. There is guery language availabls for casual users.

D. RECOBMENDATIONS

As in the Carter thesis it is recommended that offorts
ccntipue cn the project to implement a usable Plant Prop=rty
Managem=an*t Informaticn System. Tae p-oject is considerad to
ke a worthwhile exercise and would ulzimatzly benefit tae
Naval Postgradua*e School. Following <tais thesis th2 next
1ogical step would ke to explore the various commercially
available database programs and how well *hey wme2t the
tequirements set £orth in *his paper. Oncz a database alcng
with compatible hardware is selec*2ad *“he next step would b2
tc develcpe a working prototyps amanag=ment infermation
system fcr plant accounting and continue <the iterative
process cf :efiniﬁg i<,

I+ 1s very iapor*ant that at tais poin<t in the develoge-
meat ¢f a Plant Equipment Managemsn*t Informa<ion Systam tha:
Central Cata Processing Manageament at ths Naval Pcstgraduate
School beccme involved. This management information should
bs pazt 2f a long range plan *o acémiaistsr all data at the
Naval Pcs*tgraduate School as a Cssdource. This is because
data crosses boundaries into c¢thers areas and similiar appli-
caticrs. Por instance, whea <+<h2 spacifications for Planz
Acccunt Equipment requisitioning could be used for requisi-
tioning ir general. Economies of scalz and reduced re=dun-
dancy ares a result of proper data processing management and
effective lcng range goal in the Juast for data processing

maturity.
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a ARPENDIX A ;
REQUIRENENTS - USER DEPARTMENT

A. REQUISITION CLERK

1. Ability to access Reqguisition FPile, Ussr File, Funds

3
I
1
!

Pile and Proper*y Records File based on ACCESS ccde.
2. Ability to create nevw Requisi=ion Recczds.
3. Acecsss to Requisi#ion and Funds Files is limited to

g4

cnly <chese records idsntifizd +o pertain to <that
individual indicated by USER fiesld.
4, Arility +to btrowss <+h2 Requisitioan File 3in T[ATE,
- SERIAL order including Llarnks.

L s e N A
P
5 f

.- S. Ability *tc pass Requisition Records to other nodes by
changing the PASS code.

6. Atility *o obtain specializ: Requisition Filz

d
reports t»o include or exclude spscified elements and

reccrds in a specified s=quancs. ‘
7. Automatically sxtend and sum all item Quantiziss ]
(Q1IY (1. ..2) times Unit Prices (UP(l...r) ©of <he
Requisitioa Record and plac= Total in a fizld labeled
BO cf the Requisi+ion Reacord.
8. ALility to query the OPTAR balance which is compu+ed

by <aking the User's OPTAR Grant in a parzicuiar Job
Order Number Category TOTOPT(USER) (SUP) iz the Funds
File and adding *he sum c¢f th2 balance adjustmants

’T"“"'
f RIS
NS }
, B L
L e

(BALADJ) of zach Requisition Record and subtracting
<he ex*end=2d dollar value (BU) of <he individual
user's transactions of <cach Regquisition Record of
that particular Job Order Number (SUP).
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10.

11.

12.

13.

14.
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BAL (USER) (SUOP) =
(Saum (BALADJ (US3ZR) (SUP)))
minus
(Sum (BU (USER) (SU2)))

Ability to <create new Property Record PFile records
based on access code.
Abkility *o input records into <the Property Recozd
File by £illing in blanks on & skeletiz=4 DOD
Prcperty Record, DD-1342.
Ability tc brcwse records of ths Property Record File
in DC-1342 output format.
Atility +to create hard copy DD-1342 DOD Property
Record Forms from information contained in +the
PIcperty Record File.
Ability to selsct and access <rcecords cf th2 Property
Rscord Fils Ly k2ying on selectad individual fields
of the record. More than one record may be andzsr a
selected iadividual key £ieid.
Akility *o generate reports cor*aining selected
fields of reccrds in the Property Record Fils. The
zepcrt should be i1 ths sequence specified. For
sxampla, if a cepor:t were raguizad to contain all
cquirment in & czrtain location belenging tc a parti-
cular department, containing *a2 serial rumber ¢f <hs
equirment and ID/Governmznt Tag Number, and bte in
IL/Government Tag Number saquencs the inpu“ parame-
ters oull be similiar to th2 follcwing:
a) Print Pields:

ID/GOV_TAG_NO

MANUPACTURERS_SERIAL_NO

BUIILDING_ROOM
b) Select Reccrds liamit:

BUILDING_ROOYM = U439 232

POSSESSOR_CODE = 62271(7685435)

57




L o i el Aast Sag, i 4 Ty, .. ~ " M S el e Pun e

’

G

LA N a% Sauh & B ¢ om0
. ) ;

AR  (CCROcE " PRNERR
7
[
in

c) Ss=quence:

CALIBRATICN_DUE_DATE

n

neq@+-ive.

.J.

£Cc contain

- £¢llcwira:

Fields:
NOMEN
NAME_OP_MANUF

P
., ANES
et P

;
- :
. a) Princ

ID/GOV_TAG_NO
NSN
CALIBRATION_D
LAST_CALIERAT
BUIIDING_ROOM
WOEK_CENT ER
Select Reccrds limit:
WORK_CENTER =
CALIBRATION_D
miaus
LAST_CAL

b)

¢) Sequzance:
Major Pield
Minor Field
Minor Minor

58

froole o

ot v e e e,

all =quipment

iccation (DIPEC_CONTROL_NO)

......

Ma jcr Pield = ID_GOV_TAG_NO
Minor Field = nors
Mincr Minor Field = none
15. Akility to gene-ate <ceports of equipmsnt in <the
Froperty Record File overdus for calibratior. Tha*

miaus LAST_CALISBRATION_DATE

For exampla, if a2 repor+ ware resquired

ovardue for calibration in

ﬁ' Werk Center 940, containing nomenclaturs, manufac-
{.l <are, model number, manufactures serial number,
- ID/Gevernment “ag number (NID), ©NSN (s+ock items),
h calibration due date, last <calibraticn date, and

could te similiar tc ths

ACTIURER

MANOUOFACTURERS_MODEL_NUMBER
MANUFACTURERS_SERIAL_NO

UZ_DATE
ION_DATE

940
UE_DATE

IBRATION_DATE < 0

BUILDING_ROOM
none
Pield

none
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16. Akility <o generate reports of equipment In ths !

Eroperty Record File due for calibration within a

cer+aia time frame. For example, Lf a repor+t were !

required *o ccrtain all all equipment due for cali- :

traticn between juliar date 3130 and 3160 iIn Work !

- Center 9490, con+ainirng nomanclature, manufacturs, j
ncdel number, manufactures serial aumber, i

ID/Gevernment tag number (NID), NSN (stock items), ‘

calitra=ion due date, 1last <calibration date, and

lcca=ion (DIPEC_CONTROL_NO) «could be similiar tc the

€¢llicwiag:

a) Print Fields:
NOMEN
NAME_OP_MANUFACTURER
MANUFACTURERS_MODEL_NUMBER
MANUFACTURERS_SERIAL_NO
ID/GOV_TAG_NO
NS N ]
CALIBRATI ON_DUE_DATE
LAST_CALIERATION_DATE
BUILDING_ROON
WORK_CENT ER

- £) Select Reccrds limi<:

R e s

- WOFK_CENTER = 940

- 3130 < CALIBRATION_DUE_CATE < 3160 E
E; c) Ssquence: :
X Major Field = BUILDING_ROOM !
i Minor Field = none -

Minor Minor Picld = none
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OPTAB CUSTODIAN

1.

2.

Ability to access Requisition File, User File and
Punds Fil2 based on ACCESS Codes.

Ability <o creats new Requisiticn Records. The
SERIAL €field c¢f that =z=csrzd must Dbe in a series
assigned to the inputting Jdepartment as indicated in
+he User File.

Access ©o0 the Requisition Pilz is limit=d to %thcse
records itentifizd by a USER number in that CPIAR
Custcdian's Department and ACCESS ccde.

Access to the Funds File is limited to those recczds
iden*tified by a USER rnumber in tha% OPTAR Custodian's
Pepartment oI those records identifiss by DEPT of
that OPTAR Custodian's Departmznt as well as ACCESS
ccde.

Ability <o brcwsa2 the Raquisitior File Reccrds in
DATE, SZERIAL Field order iIncluding blanks.

Ability to pass Requisition Records to cther nodes by
ctanging <the EASS code.

Ability to oktain specialized reports to irnclude or
exclude specified =lemen%s and recczds in a specified
Sequence.

Automatically ext2nd zll i:<2a Quan+ities (QTY¥(1...n)
«imes Unit EPEricss (UP(1...1) of +he Requisition
Reccrd and place To<%al in a £ieid labesled BU of the
Requisiticn Record.

Ability to gquery each Us2rs OPTAR balance which is
ccoputed by taking the User's OPTAR Grant in a parci-
cular Jcb Order Number Catsgo-y TOTOPT (SUP) (USER) in
“be Funding File and adding <*he sum cf the balance
adjustmen*s (EALADJ) (USER) of <ach Requisition Record
and sub-racting the extendsd dollar value BU(USER) of
the individual user's transactions of 2ach
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10.

11.

Requisiticn FERecord of <that par“icular Jebk Order
Number (SUP).
a) BAL(USER) (S0p) =

TOTCET (SUP) (USER)

plus
(Sum (BALADJ(USER) (SUP)))
minus

(Sus (BU(USER) (SUP)))
Ability to query the tozal OPTAR balance of each Job
Order Number Category. The OPTAR Balance in an indi-
vidual Jcb Crder Number category is computed by
takirng the tctal OPTAR assignad in that cazegory,
TQTOPT(SUP) (DEET) of <the Fuads File an adding =he
sum of all OPTAR balance adjustments and subtracting
tke tctal extensions of all Requisitior Record teotals
of all users in that departmen*. The user records
can be identified Lty a block of serial numbers,
DEFTSERIES of ths Serial Piles assigned *o the
Pepartmen< by the Coamptrollsr.
a) BAL(SUP) (DEET) =

OPTIOT(SUP)} (SERIES)

plus
(sum (BALADJ {SUP) (SERIES)))
minus

{(sum (BU(SUP) (SEKIES)))
Ability to access only PFunds File Records identified
t¢ ke that <¢f +he requasting departmernc. i.=.
Subficsid DEPT or USER of a field in a record cf Funds
File corraespond to tha depactmsea* requesting access.)
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APPENDIX B
REQUIREMENTS -~ REAMRCH ADMINISTRATION OFFICE (RAO)

A. RAO APPROVAL AUTHORITY

1. Ability to access Requisition File, User File and
Funds FPile as determinad by ACCESS coda.

2. Ability =o receive Requisition Records from User
Departments.

3. Ability to modify cecords as allowed by access ccde.

4. ALility tc forward Requisition Records to other nocdes
as irdicated by entering <he apprcpriate PASS ccde

£ield of a requisiticn reccrd.
S. Ability =o «cktaia <r2ports by Resimburesable Fund
: Expsnditure ca*=agcry, RMBEXP c¢£f the Requisition Pil=,
- of all records which have an RMBEXP in DATE, SERIAL
SeqUEnce. The <=-epcrt is <to contain +*he follcwing

fr
b .'_
M
b
n

fields:
a) Amcunt Obligated
(EU of Requisition PFile)
t) Date of Entry
(RMBEXPDAT of Requisi+tion Pilse)
- ¢) Expenditure Coad=
S (RMBEXP of Requisition Pils)

& ¥ e e TN i
A AR i
et ‘ .

1) Necmernclature

(NOMEN1 of Requisition FPilsz)
S e) Vendor
3% (SEND_TO of Requisiticn Fila)

r @
) f) Requisiticn Number
(REC, DATE, SERIAL of Requisi%tion Filsz)
g) Purchase Order Number
° (DELCRDNO of ERequisi+ion File)
62
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Abkility to query the Reimbursable Funds Balance in

cach Reimbursable Funds Account Number ca%sgory,

RMEEXP of the Requisition Fil=s. The Reimbursable ‘
Funds Balance (RMBBAL) is computed by taking the
<o*al Reimbursable Funds allowed en each account
(RIF (RMPEXP) of the Funds File) + all CPTAR .
Adjustments involving the Reimbursable Furds Category j
in questicn. BALADJ (RMBEXP) of *“he Requisition File '

; mirus the total prics of each requisition invclving
o *he Reimbursable Fuands Category in guestior
‘ BU(RMBEXP).

- a) RMEBAL (RMBEXP) =

= RIF (RMBEXP)

= plus

re sum (BALADJ (RMBEXP))

. ain us
’ sun (BU (RMBEXP))

- 63 3
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AREENDIX C
e BEQUIREMENTS - COMPTROLLER DEPARTMENT

A. BUDGETING AND ACCOUNTING DIVISION

1. Atility to access Requisition File, User Pile and
Punds Pilz as determined by ACCESS codsz.

2. Ability to create new Raquisi<ion Records.

3. Access %o Funds File is determined by ACCESS codse. |

4. Abiliry *c brcwse Requisiticn Records in Rsquisition
®ile in DATE, SERIAL order including b»lanks.

S. Ability tc pass Raquisition Recozds to other nodes by
antering a PASS code ian that record.

6. Ability *+o <cbtain specialized reports from <*he
Requisition File to include or exclude specified
fislds and records. The z2ports are to ke ir a
sequenc2 specified by *the2 rsquastor.

7. Automatically extend all it=2m quantities, QTY(l1...1)
<imes wunit prices, UP(1...17) of nrnewly created
Regquisi<icn FKRscorxds and place <otal ian a field
lakeled BU of the Ra2gquisition Record.
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Be PLANT ACCOUNT CLERK

1. HReceive and rass Requisitions Records based <¢n PASS -

ccde.

i

RAPERASIY AR TORSl 0
AR al A .
[
o
-

Access +0 Requisition File is based on ACCESS coie.

L
w N
L)

« Access tc¢ oDnly Raquisition R2cords whiciah Lave a
PASF(1e..Dn) ccde entersd or havs bsen passed. .
4, Akility tc brcwse and rsceive repcrts of Regquisi+ticn
Reccrds waich havs a Plant Account Suspernse File Ccde
(EASF) entersd. Repsrts ar2 t¢ contain salected
fields to be det2rmin=d by thz Plant Acccun< Clerk
and te din Julian Date (DATE of Requisition Record)
withia Serial Numb2r (SERIAL of Requisition Record)
ssquencs.
S. Access to Property Record File based on ACCESS ccde.

:
by
.
:
?J

6. AEility to enter records into <the Property Record
File by entering fields in a displayed mask resam-
bling 2 DD-1342 Property Record Form.

7. Ability to obtain a two lists ci DATE, SERIAL fields
cf records of the Requisition File which Lave:

a) PASF enter<é in the record of the Requisirtion File
and a corresponding STUB number ir <he Property
Record File.

k) PASP entered in the record of the Requisition File

and no corresponding STUB number in +he Property 3

Record File.
8. ALili+y <o ottain a hard copy of a DOD Property
Record (DD-1342) from informaticn contained 4ir the

A l-'j',l"x )_' “"

Property Record File.
9. When VALIDATICN field of a record irn the Progpecty
4 Record File is =2ntered Auzomatically clear he

AT s

EASP (1. ..1) field of the r=cords of the Requisition
File which DATE and SERIAL £fizlds of the record of
<he Requisiticn Pile cecrrespond to STUB of the record

PRI .
VU W O SR )

65

PN - P AP ST I -4




et RSN APELIL A A I v M B R AN RN Sl St i Bt MMM S atul M JAEE Sl ML AL e Sras /S OB AW Suhe St ol SASh RS s Jume asne aon: ]

of the Preperty Record FPilsz which a VALIDATION ccde

was entersd. |

J‘ 10. Akility *o access Property Record Fila records by <he
VAL_CATE field.

_ 11. Atility to reference Property Record File records in

b IC/GOV_TAG_NO within PROCESSOR_CODE szquence.

. 12. Ability to referenc2 Properliy Record File reccrds by

IC/GCV_TAG_NO £ie2ld. This is the NID Number.

13. Ability to refzrsnce ?Property Record File records by

NCMEN field.

Ability tc selact and access r=2cords of the Eroperty

DA iv
3
&
.

Record Pile Lty keying on sszlacted dindividual £i21ds
of +he record. Mcre than one record may be under a
selectad individual kay £f£i=ld.

Ability to generate r2ports containing selectead
£ields of reccrds in the Property Record File. Ths
report should be in the saqu=ncs specifiagd. For

=xampls, 0 print & rzper: £for a complets Flant
Acccunt Invsantory *c distribute tc 21l Us2r
Departments in ID/Gecvaraaen: Tag Number withisn
Pcssessor Code within DIPEC Coatrol Number sequence
ke input paramatars could b2 similiar %o <ha
£cllcwing:
a) Pc-int Fields:

ID/GOV_TAG_NO

NAME_OF_M ANUFACTURER

MANOFACTURERS_MODEL_NO

MANUFACTURERS_SERIAL_NO

BUILDING_ROOM

POSSESSOR_CODE

t) Selec*t Reccrds Limit:

select all recoris 1
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c) Sequernce:

Major
Miner
Minor

Field
Field
Minor

T T T e T T TA T LT TR TR TR T E TR -v:-—.--&-r--:v-v—j

- .

POSSESSOR_CODE
BUILDING_ROON

Field = ID/GOV_TAG_NO




A.

APPENDIX D
REQUIREMENTS - SUPPLY DEPARTMENT

ISSUR CCNTROL DIVISION

1. Abkility to access Requisition File, User File and
froperty Record File based on ACCESS ccde.

2. Ability +to modify and add o fields of the
Reguirements Ekecczd as determined by the ACCESS cods.

3. Akili+y %o disglay a skeletalizad DD-1348 with perma-
2e€nt or semi-permanent fields. The permanen%t or
semi-permanen+*t fizlds +o be determined and modified
by +he Issue Ccntrol Division.

4. Ability to pass Requisi*ion Records to other nodss by
ertering a PASS code fi213 in the Requisition Record.

5. Automatically extend all itsm quantiti=s, OQTY(1...n)
“imes uni< price, UP(1...1) of Requisi+icn Records
which do not hav- 2 FINDCBT code sntered.

6. Ability *o prodnce a hard sopy DD-1348 dccument form
information <ccatained in the Requisitiorn File of
selected records.

7. Ability to produce a hardccpy Yaval message raquisi-
ticn from selected Requisition R=2cords.

68

- i y—— o ' a2 e e L a s LN P U T T S S T S

'_AA.

WYL TV BAJ LadlasintiniiniollR

« 00 e s
Aaa's s sty

'_AAK Ale ‘e s a e ‘K Ly




b b i e

PURCHASE BRANCH

1.

2.

PP Y S W AR DN N

Ability +*0 access Requisition File and User Filas
based on ACCESS ccde.

Atili+ty to display skeletal DD-1155 Purchese Order
Fcrm with SF-36 Contiruation Sheets, if necsssary,
with permanent or semi-perminenz fields filled (i.e.
A number of fields such as Block 6 of the DD-1155 are
virtually constant. In this case the order is always
frem "Supply Officar, Naval Post Graduate School...)
ard is constant.

Ability to transfer information £from the R2quisition
Record to £ill in blank fields of +the skeletonized
DD-1155 and SF-36.

Ability to modify «he fields of the DD-1155 and Sr-36
1s required.

Atility to transfer these corrasponding fields of <hs
DL-1155 and SF-36 to the Requisition File.

Arility tc¢ transfer displaysd DD-1155 apd SF-36 o
the actual hard copiss of the forms. Abilizy +*o
reference a Requisition Record by COSTCODE,
RECQUISITION/PURCHASE REQUEST NO or DELIVERY CRDZR
NUMBER.

Ability <o modify and add “o fields cf tha
Requisiticn File as datermiaed by tie ACCESS code.
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c.

RECEIVING DIVISICN

1.

2.

The ability tc access records in the Requisizion File
and User File tased on Access code.

Ability to access Requisition Pil2 records by dccu-
ment number DATE (major £ield), SERIAL (mino:r £fielg),
Akility +to access Requisition File Recozds by
SS(l...n), givern total or vartial informatiorn
ccntained in that field. No+2: Thers may be more

than cne reccrd with the saae SS(tl...n) supply or
service. Alsc, the field SS(1...n) may coa=ain mora
data *han <the access rsqusst. (i.e. The Zequsast

cculd be *o lccatz "Model 5061A" ,wher=as, +tha £iszld
SS{1...n) could actually contain "Model 5061A Cesium
frequency starndard".)
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D. RECEIBT CONTROL CIVISION

&‘ 1. The ability tc access z2cords in the Reguisi<ion Pile

5 and User Pile Lased or ACCESS cods.

- 2. ALkility tc access Requisition FPile records by docu-
ment number DATE (major f£ield), SERIAL (minor fisld),

3. Atility ¢to access Ragquisition File Records by

S5S(1...n), given *otal or partial
infcrmation ccntzined in tha+t field. Note: There
may te noze than one recori with +the same SS(1...n)

supply or service. Also, +the field SS(1...Rn) aany
¢crtain mcre data than +he access resqusst. i.e. The

raquest could be %20 locate "Model S061A", whereas,
~he fiz2ld SS(1l...n) could actually contain "Modsl
50612 Cesium frequency stardard".)
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APRENDIX E
REQUISITION PILE

A. GENEBAL

A file is made up of recozds. A record is made up of
elaments. The record descrip<ior presented below coasists
¢f an access code, data 2lesment and definition of +hat daxa
element. Included is a reference tc appropriate forms if
used. Infcrmation contained in the Requisition File from
+he DP-1348, SF-36 and DD-1155 are listed individually in
Appeadix N through P. Each column 5f the accsss code repre-
sents the access that a particular uszr- has =0 “he Indicated
data elenent.

Ar ACCESS <ccde descripticn is presented at the end of

this appendix.

B. RECCRD DESCRIPTICN

\

ACCESS CODE ELEMEN

1. 3.1.7.1.1.3.3.1.1 USER
User Identification Code
(Unique code to identify each
Requisitica Cierk (ultimatse
user))

2. 4.4.1.1.1.3.3.1.1 SEND_TO
Company or Supply Activity
(DD-1348 bl-a), (SP-36),
(DD=-1155)

3. 4.4.1.1.1.3.3.1.1 REQUISITION_IS_FROM
Origina=or
(DD-1348 bl-B)
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(used to idartify "usez-" uzzil
serial assigred by OPTAR
Custodian)
4. 4.4.1.1.1.3.3.1,1 NOMEN1
Noemenclature
(DD-1348 b1l-C)
(name o it2m ordered througtk
Navy Supply Sys*em on DD-1348)
5. 0.0.0.0.0.3.3.1.1 DOC_IDENT
Editing Data
(DD-1348 bl-D)
6. 0.0.0.0.0.3.3.1,1 RI_TO
Editing Data
(DD=-1348 bl-E)
7. 0.0.0.0.0.3.3.1.1 SOUF
Editing data
(DD-1348 bl-~F)
8. 0.0.1.0.1.3.3.1.1 DOC_IDENT
Send rejuisition to
(DD-1348 cc 1-3)
9. 0.€.1.0.1.3.3.1.1 ROUT_ID
Routing Identifier
(DD-1348 cc 4-5)
10. 0.0.1.0.1.3.3.1.1 u_&_5S
Media and Szatus Code
(DD=-13483 cc 7)
11, 4.4.1.1.1.3.3.1.1 FSC
Stock Numbsr PFSC
(DD-1348 cc 8-11)

.

12, B.8,1.7¢1.3.3.1.1 NIIN
- Stock Number NIIN
tﬁ- (DD-1348 cc 12-20)
e 13. 4.4.1.1.1.3.3.1.1 ADDT
P% tcck Number additioral da+a
- (DD-1348 cc 21-22)
ﬁf 73
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14,

15.

16.

17.

18.

19,

20.

21,

22.

u.u.c.1.1.3.3.1‘1

1.“.1.1.1.3.3.1-1

1.“.1.1.1.1.1.1.1

1.“.1.1‘1.1.1.1.’

ulu.1.1.1.3.3.1.1

u.a.1.1.1.3.3.1.1

u.u. 1.1.1'3. 3.1.1

u.u.c.1.1.3-3-1.1

4.4.1.7.1.1.1.1.1

L T——

SERV1
Service Code Raquisitioner
(DD-1348 cc 30)
(DD-1155 bl 4, 1 of &)
REQ
Decument Number Requisiticaer
(DD~-1348 cc 31-395)
(DD-1155 bl 4, 2 of 4)
(dD-1155 bl 6, 2 of 2)
DATE
Dccument Numbp2ar Da<2
(DD-1348 cc 36-39)
(DD-1155 bl 4, 3 of 4)
SERIAL
Cccument Nuaber Serial
(DD-1348 cc u40-43)
(DD-1155 Dbl 4, 4 of 4)
DEMEND
Demand Cods
(DD-1348 cc 44)
SERV2
Service Code
Supplamencary Address
(DD-1348 cc 45)
syp
Supplementary Address
(DD-1348 cc 46-50)
(also cailed Job Order Nuamber)
SIG
Signal Cods
(DD=-1348 cc 51)
FUND
Fuad Ccie
(DD-1348 cc 52-53)
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23.

2“.

25.

26.

27.

28.

29.

30.

31.

32.

33.

34,

“.u.1.1.’.1'1.1.1

G.4.%1.1,1.1.1.1

4.0.1.1.1.1. 1. 1.1

“.1.1.1.1‘1.1.1.1

3.3-0.0.1.3.3.3.3

3.3' 3.3’ 3.3. 3.3.3

3.3.3.3.3.3.3.3.3

3.3.3.3.3.3.3.3.3

4.4,0.0.0.3.3.11

a.u.CQOOO-OOO-OQO

u. u. c.o. o.o. o. o.o

0.0.0.0.0.0.0.0.9

DIS

Distribution

(DD-1348 cc¢c
PROJ

Project

(DD-1348 cc
PRI

Priority

{(DD-1348 cc
DEL

54-56)

57-59)

60-61)

Required Delivery Date

(DD-1348 cc
DOT

62-64)

Status DOT XIdentifica%ion

(DD-1348 bl
SF

tatus_Data

(DD-1348 bl
EST

Status_Daza,

G1-3)

H4Y4)

Estimated Availablz Daz:e

(DD-1348 bl
STAT

Status_CTode

(DD-1348 bl
ADV

Advice_Cod a2

(DD-1348 cc
c67

(DD-1348 cc
c68

(DD-1348 cc
c69

(DD-13438 cc
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I162-64)

J65-66)

65-66)

67)

68)

59)



.........

35. 0.€.C.0.0.0.0.0.0
36. 0.C.C.0.0.0.0.0.0
37. 0.0.0.0.0.0.0.C.0
38. 0.€.C.0.0.0.0.0.0
39. 0.€.C.0.0.0.0.0.0
40. 0.0.€.0.0.0.0.0.0
41. €.C.0.0.0.0.0.0.0
42. 0.0.C.0.0.0.0.0.0
43. 0.0.C.0.0.0.0.0.0
44. 30.0.C.0.0.0.0.0.0
45. 0.0.C.0.0.0.0.0.0

“6. 0.0.0.0.0.3.3.1.1

47. 0.0.0.0.0.0.0.0.0

48. 3.2.3.3.3.3.3.1.1

49, 0.0.0.0.0.0.0.0.0

c70
(DD-1348
c71
(DD-1348
c72
(DD-1348
c73
(DD-1348
c74
(DD-1348
Cc75
(DD-1348
C76
(DD-1348
c77
(DD-1348
C78
(DD-1348
c79
(DD-13438
c8o0
(DD-1348
RITO
Routa_+9
(DD-1348

(DD-1348

APP_SYM_SUB
Appropriation Symbol and Subhead

ccC

ccC

ceC

ccC

ccC

cC

ccC

ccC

ceC

ccC

ccC

bl

bl

70)

71)

72)

73)

74)

75)

76)

X))

78)

79)

80)

K67-69)

L)

(DD-1348 bl M)

(DD-1155 bl 17,

N

(DD-1348 bl ¥)

76
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50. 0.€.0.0.0.0.3.0.0 TRANS_TYPE
Transacticn type
(DD-1348 bl 0, 1 of 2)
(DD=-1155 bl 17, 7 of 11)
51. 0.0.0.0.0.0.3.0.0 OBJ_CLASS
Object class
(DD-1348 b1 0, 2 of 2)
(DD-1155 bl 17, 3 of 11)
52. 3.3.3.3.3.3.3.1.1 BUREAU_CONT_NO
Burzau Control Nuamber
{DD-1348 bl P, 1 2£ 2)
(DD=-1155 Dbl 17, 4 of 11)
53. 3.3.3.3.3.3.3.1.1 SUB_ALLOT
Sub-Allotm=2nt
(DD-1348 bl P, 2 of 2)
(DD=-1155 bl 17, 5 of 11)

5. 0.C.C.0.0.0.0.0.0 Q
(DD-1348 bl Q)
55. 3.3.2.3.3.3.3.1.1 AUTHN_ACCTS_ACTY
Authorization Acccun*ting Activity
(DD-1348 bl R)
(DD-1155 bl 17, 6 of 17)
56. 0.0.0.0.0.0.0.0.0 s
(DD-1348 bl S)
57. 0.0.0.0.0.0.0.0.0

-3

(DD-1343 bl T)
58. 1.1.1.1.1.1.1.1.1 TOT_PR
Total Price
(DD-1348 b1l U)
(DD-1155 b1l 17, 11 of 11)
(DD-1155 b1l 25)
59. 0.0.C.0.0.0.0.0.0 Vv
(DD-1348 bl V)
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60. 4.4.1.1.1.5.5.1.1 IN(1...D)
ten number
(SF 36), (DD-1155 bl 18)
("n" is variable deperndirng
cn number of items per
requisitionr)

61. 4. U.1.1.1.5.5.1.1 SS(1..en)
Supplies/Services
(SF 36), (DD-1155 bl 19)
("'rn" is variable dependirg
¢t number of i<tems per
r=2quisiticn)

62. 4.4.1.1.1.5.5.1.1 QTY(1...1)
Quantity of supply/service
(DD-1348 CC 25-~29)
(SF 36), (DD-1155 bl 20)
("a" is variable depending
cn nuaber of ixzems per
requisition)

63, 4.4.1.1.1.5.5.1.1 0TI (1...0)
Unit of issue
(DD-1348 CC 23-24)
(SF 36), (DD-1155 bl 21)
("n" is variabie dependir
¢n numbsr of items per
requisizion)

64. 4.4.1.1.1.5.5.1.1 UP (1...1n)
Onit Pricse
(SF 36), (DD-1155 bl 22)
("n" is variable depending
cn number of items per
requisition)
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65.

66.

67.

68.

69.

70.

71.

72.

73.

74.

q.u. u-u. u.a.u.o.o

3.3.3.3.3.3.3.3.3

3e303.3.3.3.3.3.3

3.3.3.3.3.3.3.3.3

0.4.0.1.1.1.1.0.0

u.u.0.1.1.3‘3.1.1

u.u.1.1.1.3.3.1.1

000.0.0.00003.1.1

0.0.C.0.0.0.3.1.1

OOC.CQOQOIOQ3Q1.1

- CREEE Jintes Ite Rinte Snve) R N Y TN T T aye—"y

PASS
Pass cocde
(Irdicates "nocde passed from",
"node pass=ad to", juliaz dats
passed")
QT Y_REC_PAR (1. ..1)
Indicates partial quentizy
reczivad
REC_BY_PAR(1...0)
Indicataes who recsived *the
partia2l quantity
REC_DATE_PAR(1...L)

1
Indicates rz2csipt date cf partial

quantit
BALADJ
Balance Adjustment
(Used for incrzasaes or decrease

tn

in obliga+ed amount of
raquisition)
CO NORD_NO
Contract/Purchase Order Nuaber
(DD-1155 bl 1)
DE LORD_NO
Delivery Order Number
(DD-1155 bl 2)
DATE_OF_ORDER
(DD-1155 bl 3)
DO
Certified for National Defense
undar DMS Regulatior 1
(DD-1155 bl 5)
ISSUED_BY
Indicatss pos*icn, address
& phon2 of issurer
(DD-1155 bl 6, 1 of 2)
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75.

76.

717.

78.

79.

80.

31.

82.

83.

84.

85.

86.

0.0.€.0.0.0.3.1.1

0.0.0.0.0.0.3.0.0

0.0.C.0.0.0.3.0.0

0.0.0.0.0.0.3.1.1

0.0.0.0.0.0.3‘1.1

0.0.0.0.0.0'3.1‘1

J.0.0.0.0.0.3.1.1

0.C.C.0.0.0.3.1.1

o.c.c.0.0.0.3.o.0

9.0.0.0.0.0.3.0.0

0.C.Ce0.0.0.3.1.1

0.0.C.0.0.0.3.1.1

ADMIN_BY
Administered by
(OD-1155 bl 7, 1 of 2)
ADMIN_BY_CODE
Uni+t idsnctification code
(DD=-1155 bl 7, 2 of 2)
DELIVERY_FOB
Indicates if delivery is
“Dastination”™ or "Other"
(DD-1155 bl 8)
CONTRACTOR_QUOTER
Indicates name and address
(DD-1155 bl 9, 1 of 3)
CONTRACTOR_QUOTOR_CODE
(bD-1155 bl 9, 2 o€f 3)
CONTRACTOR_QUOTOR_FACILIIY_CODE
(DD-1155 bl 9, 3 of 3)
DELIVER_TO_FOB_POINT_BY
Indicates data
(DD-1155 bl 10)
CHECK_IF
Indicates if "Small Business" orv
"Mizority Businass"
(DD-1155 bl 11)
DISCOUNT_TERMS
(DD-1155 bl 12)
MAIL_INVOQICES_TO
(DD=-1155 bl 13)
SHIP_TO
Indicatss whc and wheze tc ship
material
(DD-1155 bl 14, 1 of 2)
SHIP_TO_CODE
(DD=-1155 bl 14, 2 of 2)

80
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87.

88.

8S.

S0.

91.

92.

93.

97.

98.

99.

100.

0.0.0.0.0.0.3.0.0

0.0' 0.0.0.0.3.0.0

0.0.0.0.0.0.3.0.0

0.C.C.0.0.0.3.0.0

0.6.0.0.0.0.3.0.0

0.0.0.0.0.0.3.0.0

0.C.Cu0.0.0.3.0.0

0.0.0.0.0.0.3.0.0

0.C.C.o.o.0l3.1-1

000‘0.0.00003.1.1

0.0.0-0.0.0.3.1.1

0.0.0-0.0.0‘3.0.0

0.C.0.0.0.0.3.0.0

- S Jas Sincten ass shen Sese aodn sien o B0 a8 o

PAYMENT_WILL_BE_MADE_BY
(DD-1155 bl 15, 1 of 2)
PAYMENT_WILL_BZ_#ADE_BY_CODE
(DD-1155 bl 15, 2 of 2)
TYBE_OF_ORDER

Indicat2s 2ither "Delivery" cr

"Purchase"

(DD-1155 bl 16, 1 of %)
REFERENCE_YOUR

(DD-1155 bl 16, 2 <¢f 6)
CLAUSE_NO

Incicates “Number 13" or

“Number 15"

(DD-1155 bl 16, 3 cf 6)
SPZCIAL_PROVISIONS

(DD-1155 bl 16, 4 of 6)
ADDITIONAL_GENERAL_PROVISIONS

(DD-1155 bl 16, 5 of 6)
RETURN_COPIES

(DD-1155 bl 16, 6 cf 6)
ITEM_NO

(DD=-1155 bl 17, 1 of 11)
PROPERTY_ACCTG_ACTIVITY

Property accountizg activisy

(DD-1155 b1 17, 8 of 11)
COUNTRY_CODE

(DD-1155 bl 17, 9 of 11)
COST_CODE

(DD=-1155 bl 17, 10 of 11)
CONTRACTING/ORDERING OFFICER

(DD-1155 bl 24)

3.3.3.3.3.3.3.3.3 REC(1...Q)

Recz2ipt Dats
(Indicaztes date matezial

received)
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101.

102.

103.

104.

10&.

106.

107.

1C8.

3‘3.3.3.3.3. 3.3.3

o.o.u. 0‘ 1.0.0.0.0

0.0.0.3.1.0.0.0.0

0.6.0.0.3.0.0.0.0

3.3.3.3.3.3.3.3.3

o.o.3.1.1.1.1.0.0

0.0.3.0.0.0.0.0.90

0.0.0.3.0.0.0.0.0

™ -

RECBY(1...7)
Received by
(Indicates whn received
the matarial)

EXPCD
Expenditure Ccde

OPVAL
CPTAR Validation

PASF(1...17)
Plan Account Suspernse File Ceds

MSG
Message
(Indicates nessage send from cre
node to another, camn be changsd
or added to by nod=zs)

RMBEXP
Reimbursainle Funds Accourt
Number/Reimbursable Expenditurs
Ccde (Indicates ca+tegory cf
reinsbursabls €funds)

RMBEIPDAT
aeimbursabls Expenditure Date
{Indicates date requisiticen
racord checkzd to verify
caimbursable funds)

TENDBT
Tern+ative Debit Code
(Tentatively indicates that the
appropriats user dspartmen<
OPTAR or Reimbursable Fund
Account is <o be dsbited)
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C.0.0.3.1.1.1.0.0 PINDBT
Firal Debit Code
(Used to fraeze amount on

10¢.

Requisiticn Record for
accounting purpocsed)
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C. ACCESS CODE DESCRIPTION

1. Access Code (coluan 1)
a) User Departaent (Requisizion Clerk)
L] Data nc* accessed
. cead
) read/vwrite
rzad/vwrite if PASS < 2 ‘
r=ad i€ EFASS > 1
2. Access Code (ccluan 2) .
a) USER DEPARTMENT (Optar Custodian)
¢ 0 da*a nct used
e 1 Read
e 2 Write 3 Read/Wcite
4 Read/Write if PASS >2
Read if PASS not equal 2
3., Access code (cclumn 3)
a) RESEARCH ALDMINISTRATION OFFICE (R2i0)

e 0 data necrt used

0
1
e 2 write
3
4

e 1 read

e 2 Wwriza

o read/writse
4, Access Cods (Cciuan 4)
a) CCMPTROLLER DEPARTMENT {(Bug=-ing and Accounting)
e 0 data nct used
e 1 read
e 2 write
¢ 3 read/wri%e
5. Access Ccde (Cclumn 5)
a) CCMPTROLLEER DEPARTMENT (Plant Account Clerk)
e 0 not used

ara-t-af S mlalalalal

e 1 read
e 2 write
e 3 read/vwrite
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Access Code (Cclumn 6)

a) SUPPLY DEPARTMENT (Issue Control Division)

0 da%a nct used

1 read

2 Wwrite

3 read/wvwrite

S r2ad/write until Pinal Dsbir Code
field is filled

Access Code (Cclumn 7)
a) SUPPLY DEPARTMENT (Purchasz Branch)

0 no* used
1 read

2 write

3 read/vwrite

S read/write until Final Debit Code
enzered in Requisi%ion Record

Access code (cclumn 8)
a) SUPPLY DEPARIMENT (Rsaceiving Division)

0 no+ used
1 r=zad

e 3 -ead/write
Access code (cclumn 9)

a) SUPPLY DEPARTMENT

e 0 not used

1 read

e 3 read/write

85

(Receiving Coantrol Division)

(FINDBT)

(FINDBET)

Lok s ;'.'__._'_.L__;_A;.-J




|
S R oot o
O Y
AR SRR

RO I

APPENDIX E
PUNDS FILE

A. GENERAL

A file is made up of records. A r=zcord is made up of
elaments., The recoxrd description presented bzicw consists
¢f an access code, data e2lement and definiticn of +¢hat data
element. Each column of the access code represents the
access <*hat a particular user has to <*he indicated data
element,

An ACCESS code description is presented a+ t+he =nd of
this appendix.

B. RECOBD DESCRIPTICN

ACCESS COLE ELEMENT

1. 0.1.C.3 TOTOETI(SUP) (DEPT)
(Total OPTAR assigred =ach
CPTAR Custodian in a
particulaz Job Order Number
category (SUP). There is a
ucnique OPBAL for =2ach
(SUP) (DEPT) combinaticn.
SUP corresponds to the
Requisizion File. DEPT
represents a unique code assig:zed
to each individual Department
OPTAR Custodian.

86




2. 1.3.0.0 TOTOET(SUP) (USER) '
(Total OPTAR assign2d4 each USER -
in a particular Job Order Number
category (SUP). There is a
unique OPBAL for =sach (SUP) (USER) _
combination. SUP and USER 2

- correspond to the Requisition
- Fils.)
- 3. 0.0.3.0 TOTRIF(RMPEXP)

E] To+tal Rsimbursable Funds per :
1

-
*q
R
K
'J
B
A
A
-l

- RMPEXP category
(There is 2n RIF for every

RMPEXP code in zhe Resquisiticn
Fila)

7 O
. LARENCAERENA
i et
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C. ACCESS CCDE DESCRIPTION

1. ACCESS Code (column 1)
a) USER DEPARTIMENT (Requisition Clerk)
e 0 not used
e 1 read
e 2 write
e 3 read/write
2. Access Code (column 2)
a) USER DERPARTMENT (OPTAR CUSTODIAN)
e 0 not used
e 1 read
e 2 write
e 3 read/write
3. Access Code (cclumn 3)
2) BESEARCH ALMINISRATION OFEZ

15
=

e 0 not used
e 1 read
e 2 write
e 3 read/writs
1. Access Code (Cclumn &)

a) CCMPTRCLLER DEPARTMENT (Bugeting and Acccurnting)

A5 e 0 not used
= e 1 read

Ef e 2 write

;; * 3 read/vwrits
b

-

Lj

-

d

Pz

.

'} ®

—
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APPENDIX &
USER FILE

A £filz is made up of records. A record is made up of
ments. The record descriptior presented below consists
¢f an access cocdz, data clement and definition of that da*a
alement. Each c¢olunn of <tha access code represents the
accass that a particular user has to the indicated data
element.
An ACCESS ccde descriptica is rasz2nted at the end cf
this apperdix.

B. RECORD LESCRIPTICN

ACCESS CODE ELZMENT

e i

1. 0.1.1.3.0.0.0.0.0 DEPSER/DEPT

Cepartment Serial Series/Name
Contains the Department
Secial Series and Department
Neme. (Each dspartment is
assigned 2 unigue number
serizs <o be used by that
depa-tment in the SERIAL
field of Requisition
Records.)
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2.

0e3eCe1e0.0.0.0.0 USERSER/USER
User Serial Series/Name

90

Contaias the Department User
Series and Department User
Nane.

(Each Department User i

n

assign2d a unique numb=zr
series from withir the
Departmant Serial individual
USER code of *he Requisition
Record Se-iai £ield +o help
idep+tify individual use:
sscords.)
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C. ACCESS CODE DESCRIPTION

1.

WY NP N R A P A P S T e TP

Access Code (Cclumn 1)
a) USER DEPARTMENT (Requisition Clerk)
* 0 not used
e 3 read/vwrite
* 4 read/vwrite until VALIDATION field entered in
Requisiticn Recerd, then read only.
Access Cods (Cclumn 2)
a) USER DZPARTIMENT (CPTAR Custodian)
e 0 not used
e 3 Tead/write
Access Code (Cclumn 3)
a) RESEARCH ALMINISTRATION OFFICE (RAO)
e 0 data nct used
e 1 read
e 2 write
e 3 read/write
Access Code (Cclumn &)
a) CCMPTRCLLER DEPARTMENT (Bugesting and Accounting)
e 0 not used
e 1 read
e 2 Write
e 3 rzad/vrite
Accass Code (Cciumn 5)
2) CCMPTRCLLEF DEPARTMENT (Plan= Accoun* Clsrk)
e 0 not used
e 1 read
e 2 write
e 3 read/vrite

91
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Access Code (Cclumn 6)
a) SUPPLY DEPARTMENT (Issue Con%rol Division)
e 0 not used
e 1 read
e 2 write
e 3 read/write

Access Code (Column 7)
a) SUPPLY DEPARTMENT (Purchase Branch)
e 0 not used
e 1 read
e 2 write
e 3 read/vrite
Access Code (Ccluma 8)
a) SUPPLY DEPARTIMENT (Receiving Divisior)
e 0 not used
e 1 read
e 2 write
e 3 read/write
Acczss Code (Column 9)
a) SUPPLY DEPARTMENT (Rsceipt Control Division)
e 0 not used
o 1 read
write

read/write
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ARRENDIX §
EROPERTY RECORD FILE

A. GENEBRAL

A file is wmad2 up of records. A cecord is made up of
elements. The record dascription presented beiow consists
of an access ccde, data element and definiticn of that data
element, Reference tc forms is included 3ZiZ appropriats.
Each cclumn of the access code represents the access that a
particular user has <%c the indicated data elemen<.

An ACCESS ccde descripticn is presen<ed at +he 2nd of

this appendix.

B. RECCRD DESCRIPTICH

ACCESS CODE EL EMENT

1. U U.4,4.3.4.0.4,4 ACTIVE
Indicates active rscord
(DD-1342 bl 1, 1 of 4)
2. 4.4.4.4.3.4.4.4.4 INTIIAL
Indicates initial record
(DD-1342 bl 1, 2 o 4)
3. Ud.H4.4.4.3.4.4.4.4 IDLE
Indica%2s idle czecord
(DD-1342 bl 1, 3 of 4)
4., Y. .4.0.,4.3.4.4.4.4 CHANGE
Indicatas change c—ecord
(DD-1342 bl 1, 4 of 4)
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10.

11.

14.

15.

16.

17.

18.

19.

-------------

4. u.u.a'3.“. “.u.a

4.4.0.4.3.4.4.4.4

u'u.a.u‘3.u.u.“.u

“.a.u.u.3.u .a.u.u

4.4.4.4.3.4.4,4.4

u.u.u.“.3.u.u.“.u

u.u.u.u.3.u.a.u.a

“'“‘a.u. 3.“. u.a‘“

b.d4.4.4.3.4.8 .4

d4.4.4.0.3.4.4.4.4

“.u.u.u.3.u.u.“.u

u.u.u.u.3.“.u‘u‘a

“‘“.“.u.3.“.u.u.u

u.u.“.“.3.u.u.“'“

“.“.u.u‘3.u.a.u.u

ERERS R . AL R R A

JULIAN_DATE

Indicatss julian date

(DD-1342 b1l 2)
ID/GOV_TAG_KO

Indicates ID/Government

Tag Numbex

(DD-1342 bl 3)
COMMODITY_CODE

(DD-1342 bl 4)
STOCK_NUMBER

(DD-1342 bl 5)
ACQUISITION_COST

(DD-1342 bl 6)
TYPE_CODE

(DD-1342 bl 7)
YR_OF_MFG

Indicates year manufacutured

(DD=-1342 b1l 8)
POWZR_CODE

(DD-1342 bl 9)
STATUS_CODE

(DD-1342 bl 10)
SVC_CODE

(DD-1342 bl 11)
COMMAND_CODE

(DD=-1342 bl 12)
ADMIN_OFFICE_CODE

{(DD-1342 bl 13)
NAME_OF_MANUFACTURER

(DD-1342 D1 14)
MF RS_CODE

(Db-1342 bl 15)
MANUFACTURERS_MODEL_NO

(DD-1342 bl 16)
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20.

21,

22.

23.

24.

25.

26.

27.

28.

2G.

30.

31.

32.

33.

34,

35.

4.4,4.4.3.4.4.4.4 MANUFACTURERS_SERIAL_NO

(DD-1342 bl 17)
b.4.4.4.3.4.4.4.4 LENGTH

(DD-1342 bl 18)
4.0.4.4.3.4.4.4.4 WIDTH

(DD-1342 b1l 19)
4.0.4.4.3.4.4.4.4 HEIGTH

(DD-1342 bl 20)
4.4.4.4.3.4.4.4,4 WIDTH

(DD=-1342 bl 27)
4.0.4.4.3.4.4.4.4 CER_NON_AVAIL

Indicatss Certificate of

Nonavailabili<«y number

(DD-1342 bl 22)
4.4.4.4.3.4.4.4.4 ASCD_NO

(DD-1342 bl 23)
4.4, 4, 4.3.4.4.4.4 ARD

(DD-1342 bl 24)
Go4.4.4.3.4.4.4.4 CONTRACT_NUMBER

(DD-1342 Dbl 25)
4.4.4.4.3.4.4.4.4 NOMEN

Indicates nom2nclature

(DD-1342 bl 26, 1 of 2)
4.4.4.4,3.4.4.4.c DESCRIPTION_AND_CAPACITY

(DD-1342 bl 26, 2 of 2)
4.4.4.4,.3.4.4,4.4 QUANTITY (1...2)

(DD-1342 bl 27, 1 of 9)
4.4.4.4,.3.4.4.4.,4 HORSEPOWER(1...1)

(DD-1342 bl 27, 2 of 9)
bod.4.0,.3.4.4.4.0 VOLTS(1...1)

(DD-1342 bl 27, 3 of 9)
4.4.4,4,.3.4,4.0.4 PHASE(1...D)

(DD-1342 b1l 27, 4 of 9)
4.4.4.4.3.4.4.4,4 CYCLE(1e..D)

(DD-1342 bl 27, S of 9)
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36.

37.

38.

39.

40.

41,

42.

43,

4a,

45.

46.

a7.
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4.4.0.4.3.4.4.4.4 AC(1e..1)

(DD-1342 bl 27, 6 of 9)
DC (1e.«.n)

(DD=-1342 bl 27, 7 of 9)
SPEED (1...1)

(DD-1342 bl 27, 8 of 9)
b.4.48.4,3.4.4.4,4 TYPE_AND_PRAME_NUMBER(1...1)
(DD-1342 bl 27, 9 of 9)

PRESENT_LOCATION
Indicates command where

“.u‘ u.“. 3.“.“.“.“

u.u.u.4.3.a.a.u.“

4.4.4.8.3.4.4.4.4

equipmant is located
(DD-1342 bl 28, 1 of 2)
J.4.4.4.3.4.4.4,4 BUILDING_ROOY
Indicates number of building
and room of equipment
(DD-1342 bl 28, 2 of 2)
J.4.4.4,3.4.4.4.4 DIPEC_CONTROL_NO
(DD-1342 bl 28a)

4.4.4.4.3.4.4.4.4 POSSESSOR_CODE

(DD-1342 bl 29) .

3.3.2.3.3.3.3.3.3 QUESTION_30 5
Can item be stored and mzin+tained ;i

on site for at least 12 months? !ﬂ

(DD-1342 b1l 30) &

3.3.3.3.3.3.3.3.3 QUESTION_31 -
Has item besn ]

rebuil=/overhauled? L

(DD-1342 b1 31, 1 of 2) ]

3.3.3.3.3.3.3.3.3 QUESTION_31a -]
Date rebuil:t/overhauled? f]

(DD-1342 bl 31, 2 of 2) 3

3.3.3.3.3.3.3.3.3 QUESTION_32 ]
Has item bs2n modified from ?j

original configuraticn? :ﬁ

(DD-1342 bl 32) e
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48, 3¢3.3.3.3.3.3.3.3 QUESTION_33
Was item inspected under

¥
-4
]
)

power?
(DD-1342 bl 33)
4G, 3.3.3.3.3.3.3.3.3 QUESTION_34
Are maintemance ccsts normal?
(DD-1342 bl 34)
50. 3.3.3.3.3.3.3.3.3 QUESTION_35
Are safety davices adequa+te and

Ty
RARAIAEMEAEAD) vy -
A 2 I ) T
LR A . L

satisfactory?
(DD=-1342 bl 35
51. 3.3.43e3.3.3.3.3.3 QUESTION_36
Are installation instructiceos
availaple for transfsr?
(DD-1342 bl 36)
52. 3.3.3.3.3.3.3.3.3 QUESTION_37
Are operatiag instruczions
available for transfer?
(DD-1342 bl 37)
53. 3.3.3.3.3.3.3.3.3 QUESTION_38
Was item last used on a finishing
opsration?
(DD-1342 bl 38)
54, 3.3.3.3.3.3.3.3.3 QUESTION_39
Will adjustmsnts or calibration
correct deficisncies?
(DD-1342 b1l 39)

55. 3.3.3.3.3.3.3.3.3 QUESTION_40
Is item s=varable without damage :
to coaponents? é

(DD-1342 t1 40, 1 of 2)

PR T )
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56.

57.

58.

59.

60.

61.

62.

63.

3.3.3.3.3.3.3.3.3

3.3.3.3.3.3.3.3.3

3e343.3.3.3.3.3.3

3‘3. 3.3. 3.3‘ 3-3.3

3.3. 3.3- 3.3' 3.3.3

3.3e3e3.3.3.3.3.3

3.3.3.3.3.3.3.3.3

3.3.3.3.3.3.3.3.3

QUESTION_U4O0A
If no* sevarable wishout damagsz
to components, what would
the -eplacement cost of the
compona2nts be?
(DD-1342 b1l 40, 2 of 2)
QUESTION_41
Is item in opsrable condition?
(DD-1342 b1l 41)
QUESTION_u42
Must item b2 repaired/rebuilt/
overhauled +o perform all
functions?
(DD-1342 bl 42, 1 of 2)
QUESTION_42a
If repair/r=building/cverhauling
is necassary, what is *he
cost?
(DD-1342 bl 42, 2 of 2)
QUESTION_u43
Do OC records iIndicate
satisfactory performance?
(DD~-1342 bl 43)
QUESTION_u44
Are manually operated mschanisms
iz working order?
(DD-1342 bl uu)
QU ESTION_45
Are scales, dials, and guagss
workiag and -eadable?
(DD-1342 bl 45)
QUESTION_46
Are hydraulic pumps, valves, and
fitcings operating properly?
(DD-1342 bl 46)
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64.

65.

66.

67.

68.

6S.

70.

71.

e T T i ) » o
AT T ST T

3.3.3.3.3.3. 3.3.3

3.3.3.3. 3.3.3.3.3

3.3.3.3.3.3.3.3.3

3.303.3.3.3.3.3.3

3.3.3.3.3.3.3.3.3

3.3.3.3.3.3.3.3.3

3.3.2.3.3.3.3.3.3

4.0, 4.4.3.4.4.4.4

QUESTION_47
Are electronic systems and

controls operating prepecly?
(DD-1342 bl u7)
QUESTION_u8
How many hours was item used
by current possessor?
(DD-1342 bl 48)
QUESTION_S0
Estimated cost for packing,
haadling?
(DD-1342 bl 50)
QUESTION_51
When will item be ready fcr
rsedistribution
(DD-1342 bl S1)
CONDITION_CODE
(DD-1342 bl 52)
OPERATING_TESI_CODE
(DD-1342 bl 53)
RE MARKS
Explaination tc no'answers for
quastions 32,33,34,35,43,44,
45,46 ,47. Also, description
of how item was last used.
(DD-1342 bl 54, 1 of 4)
STUB
Corrasponds to DATE, SERIAL
fields of the Reguisiticn
FPile. The datz and serial
number of +“h2 requisitien
matsrial was order=2d under.
(DD-1342 bl 54, 2 of 4)
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72. 4. 4.4.4,3.4.4.4.4 DATE
Indicates date material receivad.
(DD-1342 bl 54, 3 of 4)

73, 4.4.4.4.3.4.4.4.4 CONS
Indicates from wher2 material

~ S I S Ao ind Suiinntiiait

B y I,l_l,',i-]' 1
B P
R A

received wvas orlerecd.
(DD-1342 bl 54, 4 of 4)
74, 3.303.3.3.3.3.3.3 CONSIGNEE
Indicates naae and addsess of

consignee including ZIP
coie.
(DD-1342 bl 55)
75. 3.3¢3.3.3.3.3.3.3 TRANSFER_DOCUMENT_NUMBER
Indicates *-ansfer document

——e A

numb2r of equipment
transferred. Iaformation
from DD-1348-1 cc 31-43.
76. 3.3.3.3.3.3.3.3.3 TYPE_OF_DISPOSITION
Indicates =ither dornation,
destruction, sals,
or abandonment
(DD-1342 bl 56)
77. 3.3.3.3.3.3.3.3.3 DATE_PROCEEDS
Indicatss date of disposition
and proceeds if sold
(DD-1342 bl 56a)
78. 3.3.3.3.3.3.3.3.3 VALIDATION
Indicatss namss of validating
person
(DD-1342 bl 57)
79. 3.0.0.0.0.0.0.0.0 NSN
Indicates National Stock Numter
80. 3.0.0.0.0.0.0.0.0 CALIBRATION_DUE_DATE
Julian dat2 calibration due
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81. 3.0.0.0.0.0.0.0.0 LAST_CALIBRATION_DATE :
Julian date of last calibraczior ;

82. 3.€.C.0.0.0.0.0.0 WORK_CENTZR ‘9
Indicates work cen*er ra2sroasible :

for calibration ;

& RO RN =i
S .

(3

101

)
-.i
|
|
d
.
1
3
R
N
.

LI S, BT S . a - . N R . N T o T . J




o C. ACCESS CODE DESCRIPTION

Requisiticn Record, thea read only.
2. Access Code (Cclumn 2)
a) USER DEPARTMENT (OPTAR Custodian)
e 0 not used

m 1. Access Code (Cclumn 1) II

- a) USER DEPARTMENT (BRequisitiona Clerk) '

if ' e 0 not used

;; e 3 read/vrite )

hl e 4 read/write until VALIDATION £fiz21d enzzred in a
]

e 3 read/write
e 4 read/vwrite until VALIDATION field -entered ic
Requisiticn Record, then read only.
3. Access Code (Columr 3)
a) RESEARCH ADMINISTRATION OFFICE (A0)
e 0 data not used

1 read
¢ 2 write
e 3 rczad/vwrite
4 read/write unctil VALIDATION field entered ir
Requisiticn Record, “hen rsad only.
4, Access Code (Cclumn 4)
a) CCMPTRCLLER DEPARTMENT (Bug2ting and Accounting)

e 0 nct used

o 1 read
e 2 wWwrite

e 3 read/vwritz g
e 4 read/writs un%il VALIDATION field «entezed in ,
Requisiticn Reccrd, then read only.
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8.

Access Code (Cclumn 5)

a)

CCMPTRCLLEE DEPARTMENT (Plan*t Account Clsrk)
e 0 not used

L] read

vrite

read/write

read/write until VALIDATION field ertered in

Requisiticn Record, thean read only.

E W N =

Access Cod2 (Cclumn 6)

a)

SUPPLY DEPARTMENT (Issue Control Division)
e ) not usegd

. read

write

read/write

read/vwrite until VALIDATION £icld entered in

Requisition Record, then read conly.

E W N -

Access Code (Cclumn 7)

a)

SUPPLY DEPARTMENT (Purchase Branch)
e 0 not used
e 1 read
e 2 write
e 3 read/write

4 read/write until VALIDATION £fi=zld

Raquisiticn Record, +hen read only.

[11]
- |
t
(4]
r
D
fo T
.J
o]

Access Code (Cclumn 8)

a)

SUPPLY DEPARTMENT (Receiviag Division)
¢ 0 not used

. read

write

read/vrite

read/vwrite until VALIDATION field entered in

Requisit ion Record, +hern rT=ad only.

[ ]
£ W N -

103

e PANSY ST IR WY O GLIT Ty gt g AP - . Lot . "
R R N N T R R R N R R A R N R P

AGmE oy

e B AN Mt ok &k

A ¢ S8 o M .ava 4 & A 4 B SN ae o & a8 8 3 Seaom-



9. Access Code (Cclumn 9)
a) SUPPLY DEPARTMENT (Receipt Coatrol Divisien)
e 0 not used

e 1 read

e 2 write

e 3 read/writs

e 4 read/write until VALIDATION field =ontered in

Requisiticn Record, then read only.
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APRENDIX I
BEQUIREMENTS (PROTOTYPE) - USER DEPARTMENT

A. REQUISITION CLERK

1.

Aadac a2 oo P T G U W P PP

Arility tc access Regquisition Pile (Prototype), User
File (Prototype) anad Property Records F
(Prototype) based on ACCESS code,
Access *o0 Raquisition and Punds Files is 1limized to
only +those records identified <o pertain to *ha+
individual indicated by USER field.
Abili+y <o brcuse the R2quisition File (Prototype) in
CATE, SERIAL crder including blaanks.
Ability <o obtain specialized Requisiticn File
(Erorotype) «reports to include or exclude specified
tlements and records in a specified sequence.
Ability to select and access racords of the Property
Record File (EFrototype) by keying on selected indivi-
dual fields of the record. More than one record may
be under a selected individual key field.
Abili¢y <to generate reports containing selected
fields of records in the Property Record FPFile
(Exotctype) . The report should be in the sequence
specifi2d. PFcr example, if a -2por+ were rTeguired to
ccntain all equipment in a certain location pelcnging
to a particular depar+mentz, containing the serial
aumkbzr of the equipment and ID/Governmen:t Tag Number,
and te in ID/Government Tag Number sequence the input
parameters could be similiar “o the following:
a) Frint Fi=lds:

ID/GOV_TAG_NO

MANUFACTURERS_SERIAL_NO

BUILDING_ROOM
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k) Select Reccrds limit:
BUILDING_ROOM = 409 232
POSSESSOR_CODE = 62271 (7685435)
C) Sequence:
Major Field ID_GOV_TAG_NO
Minor Pield = rone

Mipnor Miror Pield = none
7. Ability <+to generate reports of equipment in the
Property Record File (Proto=ypz) cverdue fcr .libra-

~icn. That is *he calibra<tion d date

(CALIBRATION_CUE_DATE) minus the 1last ca/ "zation !
date (LAST_CALIBRATION_DATE) is negativ for i
sxample, if a report were rzaquired to con.airn all 1
squirment overdue for calibration in Work C2nter 940, a

ccntaining nomenclature, manufacture, modsl number,
manufactures serial nuamber, 1ID/Government tag number
(NID), NSN (stock items), calibration due datz, las=
calitzation Jdate, and 1location (DIPEC_CCNTROL_NO)
cculd be similiaz <o the following:
a) Print Pields:

NOMEN

NAME_OF_MANUFACTURER

MANUFACTURERS_MODEL_NUMBER

MANUPACTURERS_SERIAL_NO

ID/GOV_TAG_NO

NSN

CALIBRATION_DUE_DATE

LAST_CALIBRATION_DATE

BUILDING_ROOY

WORK_CENTER
k) Select Reccrds limit:

WORK_CENTER = 940

CALIERATION_DUE_DATE

minus
LAST _CALIBRATION_DATE < 0

YO,

;u‘h“.hﬂ “I;..A- P N S
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C) Sequence:
Madjor Field

BUILDING_ROOM

non=2

Minor Field

Minor Minor Field = none
Ability to generate <r2ports of equipment in the
Froperty Record File (Prototype) due for calibration
within a c¢=2rtain time franme. For example, if a
report wers required tc contain ail all equipment due
f¢r calibratior between julian date 3130 and 3160 in
Work Cent=ar 9490, containiag nom=anclarture, nanufac-
Ture, model number, manufactures serial auarber,
ID/Gevernment tag number (NID), NSN (stock i:tems),
calitratiecn due date, last <calibraztion djatse, and
iccation (DIPEC_CONTROL_NO) could pe similiar <o ¢t

=2
({1

fcllcwing:
a) Frint Fields:
NOMEN
NAME OF_MANUFACTUORER
MANUFACTURERS_MODEL_NUMBER
JANUFACTURERS_SERIAL_NO
ID/GOV_TAG_NO
NSN
CALIIBRATION_DUZ_DATE
LAST_CALIERATION_DATE
BUILDING_ROOY
WORK_CENT ER
t) Selec* Reccrds limit:
WOFK_CENTER = 940
3130<CALI BRATION_DUE_DAT3<3160
C) Sequence:

Major Field BUILDING_R00M

none

Minor Field
Minor Minor PField = none

197
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ARBENDIX J
BEQUIREMENTS (PROTOTYPE) - COMPTROLLER DEPARTMENT

A. PLANT ACCOUNT CLEBRK

1. Access to Requisition File (Prototype) is Dbased on
ACCESS code.

= 2. Arility to brcovse and extract CZeports of Reguisition

1- Records which have a Plant Account Suspense File Code

E

Lk S A
.

(PASF (1. ..0)) 2nterad. Reports are +o corn*taia
selected fields to be determined by ta=2 Plan* Account
Clerk and be in Julian Date (DATE of Regquisition
Record) within Serial Number (SERIAL of Requisition
Reccid) sequernce.

3. Access to Property Record File (Prototyp2) based on
ACCESS cods.

4, Abili+y tc input tscords tc <+th2 Proper+y Record Pile

(Ero*otype) Ly entering fields iz a displayed mask
~esembling a DD-1342 Proper:y Reco:d Fora.
5. Ability tc obtain a2 two lists of DATE, SERIAL fi:lds
2f records of the Requisition File which have:
a) PASF(1...n) entered in <he record of the
Requisition File (Prototype) aad a corresponding
SIUB number in the Proparty R=cord File
(Erototype).
b} PASF(1...1) anterad ic the cacord of +he
Requisition Fils (Prototypre) and no corresponding
STUB nuaker iz the Propert Record File
{Frototype) .
6. Ability to oktain a bhard copy of a1 DOD Progperty
Reccrd (DD-1342) from information contained in the
Prcperty Record File (Prototype).
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10.

11.

12.

13.

i R T oy LA gads sad g~ g

when VALIDATICN £field of a rcecord :ia “he Fropert;

-~

Record Pile (Prototype) is <&enztered Automatically
clear the PASF(1...n) field of <+he records c¢£f the
Regquisition Pile (Prototype) which DATE and SERIAL
fields of *he racord of the Reguisitica FPile
(Prctotype) ccrrespond to STUB of the cecord of the
Prcperty Record File (Prototypse) which a VALIDATION
ccde was antered.
Atility to access Property Recccd Fils (Prototypse)
records by the VAL_DATE fielid.
Ability to refersrce Property Record Fils (Protctype)
records in ID/GOV_TAG_NO ithia PROCESSOR_CODE
segusnce.
Ability to reference Proper~y Record Pile (Protctype)
tsccrds by ILC/GOV_TAG_NO field. This is the NID
Numbezx,
Atility to reference Propercty Rscord File (Pro:toype)
records by NOMEN €£fielgd.
Ability to select and access r2cords of the Property
Record File (Froto=ype) by keying on selacted indivi-
dual fislds of the record. More than ores record may
be urnder a s2lected irdividual key field.
Akility *to gernerate Taports containing selectad
fields of —rtecords ia <hs 2roper=y Record Fil=
(Erototype). Ths repor% should bs in <the sequance
o

&,
crt ol ais |

specified. Fcr example, to prin< art

[{}]

ccmplete Plant Acccupt Inventory to distribuze %c all
User Departman+ts in ID/Government Tag Number withip
Pcssessor Code within DIPEC Contzrol Number sequence
“he input parameters could be similiar <5 <the
fcllcwing:
a) Print Fields:

ID/GOV_TAG_NO

NAME_OF_MANUFACTURER

MANUFACTURERS_MODEL _NO
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..................................................

MANUFACTURERS_SERIAL_NO
BUILDING_ROON
POSSESSOR _CODE
k) Select Reccrds Limit:
selsct 211 recoris
C) Sequence:
Major Field
Minor Field
Mincr Minor Field

POSSESSOR_CODE
BUILDING_X00M
ID/GOV_TAG_NO
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APPERDIX K
BREQUIREMENTS (PROTOTYPE) - SUPPLY DEPARTMENT

A. RECEIVING DIVISICN

1. The ability tc¢ access records in the Requisition ?ils
(Erototyps) and User File (Pro=otype) bas=d on Access
ccde.

2. Ability <o access Requisition File (Proto*yre)
records by document number DATE (major £ield), SERIAL
(xincr field),

3. Ability to acca2ss Requisition Pile (Prcto*yrpe)
rtecords by SS(1...n), given to=al or partial infcrma-~
ticn contained ir that field. Note: There may be

more than one record with the same SS(l...n) supply
Or service. Also, <the £i214 SS(1...n) may conzain
more data than th2 access requast. (i.2. The requsst
could be to lccata "Model 5061A" ,whersas, the field
SS(1...n) could actually contain "Model 50617 Cesiun
fregquency standard".)
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B. RECEIFT CONTROL DIVISION

The ability tc access records in tha Rsquisition Filse
(Exo*otypa) and User File (Protoc<«ypse). based or
ACCESS code.

Ability *o access Requisition File (Proto*ype)
records by document number DATE (major fi=1d), SERIAL
(einor f£ield),

Ability <*o access Requisition Pile (Pro*ctyre)
zscords by SS(1...n), given zto*tal or par+tial irforma-
ticn contained in that field. Note: There may be
more +than one recerd with <he same SS(1...n) supply
CTr service. Alsc, the £ield 5S(1...3) may contain
mcre data <than +he access raquest. (i.<. The
requiest could be =o locate "Model 5061A", whersas,
+te field SS(le..n) could actually contain "Model
5C61A Cesium frequency standard®,)
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ARRENDIX L
REQUISITION FILE (PROTOTYPE)

A. GENEBAL

A file is made up of records. A record is made up of
elaments. Ths record description presented below consists
of an access code, data elemen+t and definiticn of that data
€iemerc. Refersnce to forms is includ=2d if appropriate.
Fach cclumn of the access ccde represents the access that a
particular user has tc *the indicated data 2lemen<.

An ACCESS ccde descriptica is presented at the end of
this appendix.

B. REPORT DESCRIPTICN

ACCESS CODE EL EMENT

1. 4.0.0.0.1.0.0.1.1 FSC

Stock Numb2r FSC
- (DD-1348 cc 8-11)
- 2. 1.0.C.0.3.0.0.1.1 NIIN

fi} Stock Number NIIN
o (DD-1348 cc 12-20)
F 3' 1-C.0.°.3.0.0.1.1 REQ

- Documen: Nuaber Requisiticner
- (DD-1348 c< 31-35)
f. (DD-1155 bl 4, 2 o 4)
F"' (DD-1155 bl 6, 2 of 2)
4., 1.0.0.0.3.0.0.1.1 DATE
Documer: Number Da<e
(DD-1348 cc 36-39)

(DD-1155 bl 4, 3 of 4)
L 113
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9.

10.

1.0.0.0.1.0.0.1.1 SERIAL

Document Number Sarial

(DD-1348 cc 40-43)

(DD-1155 bl 4, 4 of 4)
1.€.0.0.1.0.0.1.1 IN(1...1)

Item number

(SF 36), (DD-1155 bl 18)

("n" is variabls dependizg

cn number of itsms per

Tequisis<ion)
1.0.0.1.0.0.1.17 SS(1...2)

Supplias/Services

(SF 36), (DD-1155 bl 19)

("n" is variabiz dspending

¢cn number of itams petT

requisitiocn)
1.0.0.0.1.0.0.1.% QTY(1...n)

Quantity of supply/service

(DD-1348 CC 25-29)

(SF 36), (DD-1155 bl 20)

("n" is variable depending

¢n number of items per

requisition)
1.0.0.0.1.0.0.1.1 UI (1...0)

Unit of issue

(DD-1348 CC 23-24)

(SF 36), (DD-1155 bl 21)

("\n" is variable dspendiag

on numbar of items per

requisition)
1.0.0.0.1.0.0.3.3 QTY_REC_PAR (1...n)

Indicata2s parctial quantity

recsived
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11.

12.

13.

14.

15.

16.

17.

18.

1.C.C.0.1.0.0.3.3

1.0.0.0. 1.0'0.3.3

1.0.C.0.3.0.0.1.1

1.0.0.0.3.0.0.1.1

1.0.0.0.3.0.%.1.1

1-0.(:.0.1.0.0.3.3

1.0.0.0.1.0.0.3.3

1.c.o.0.3.0-0.0.0

REC_BY_PAR(1...n)

C AR

AJESS Sbe SNt Sebi oM sk aet omee

Indicatas whc rzceived <hz

partial quantity
REC_DATE_PAR (1...1)

Indicates rececpt date of partial

quantity
CONORD_NO

Contrac-/Purchase CO-dasr Number

(DD=1155 bl 1)
DELORD_NO

Dzlivery Order Number

(DD-1155 bl 2)
CONTRACTOR_QUOTER

Indicates aame and address

(DD-1155 bl 9,
REC(1...1)
Receipt Date

1 0f 3)

(Indicates date material

reciavad)
RECBY (1...n)
Recz2iv=d by

(Indicates who recsived

t+he mazerial)
PASF (1...n)

Flan Accoun*t Suspense File Cecdse
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c.

ACCESS CODE

1.

Access

Code (column 1)

a) User Department (BRequisitioa Clark)

e 0
e 1
2
3

Access Code (cclumn W)
2) CCMPTRCLLEF DEPARTMENT (Plant Account Clerk)

e 0

e 1 read

o 2
e 3
Access

a) SUPPLY DEPARTMENT (Recesiving Divisiorn)

e 0
e 1
e 3
Access

a) SUPPLY DEPARTMENT (Receiving Control Division)
e 0 ot used

e 1
e 3

Data nct accessed
read

write

read/vwrite

not used

write
Tead/write
code (cclumn 8)

not used

read
read/write
code (cclumn 9)

read
read/vwrite
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APPENDIX ¥
PROPERTY RECORD FILE (PROTOTYPE)

A. GENEBAL

A file is made up cf records. A record is made up of
€lements. The record description prasenzed bslow consists
of an access code, data element and definition of tha< data
2lement. Reference to forms is ircluded if appropriata.
Bach cclumn cf +the access ccde repressnts the access that a
par+ticular user has to the indicated data elesment.

an ACCESS code description is presented at the =2nd of
this appendix. 2 particular ulement of a record

B. RECCED DESCRIPTICN

ACCESS CODE ELEMENT

1. 1.€.€.0.3.0.0.0.0 ACTIVE
Indicatzs active record
(DD-1342 bl 1, 1 0f 4)
2 1.G.0.0.3.0.0.0.0 INITIAL
Indicat2s iaitial z=cord
(DD-1342 bl 1, 2 of 4)
3. 1.6.0.0.3.0.0.0.0 IDLE
Indicatss idle record
(DD-1342 b1l 1, 3 2£f 4)
4. 1.0.0.0.3.0.0.0.0 CHANGE
Indicates change r=2cord
(DD-1342 bl 1, 4 of 4)
5. 1.0.0.0.3.0.0.0.0 JULIAN_DATE
Indica*es julian da*e
(DD-1342 b1l 2)
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10.

11,

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

1.0.0.0.3.0.0.0.0

1.0.0.0.3.0.0.0.0

1.C.0.0.3.0.0.0.0

1.0.0.0.3.0.0.0.0

1.0.0.0.3.0.0.0.0

1.3.0.0.3.0.0.0‘0

1.6.0.0.3.0.0.0.0

1.c.c.o.3.o.o.0.o

1.0.0.0.3.0.0.0.0

1.0.0.0.3.0.0.0.0

1.0.0.0.3.0.0.0.0

1.0.0.0.3.0.0.0.0

1.c. c.0-3.o.o.1.1

1‘0.0.0‘3.0.0.0.0

1.0.0.0.3.0.0.0.0

1.0.0.0.3.0.0.0.0

ID/GOV_TAG_NO

Indicatss ID/Goverament

Tag Number

(DD-1342 bl 3)
CO MMODITY_CODE

(DD=-1342 bl 4)
STOCK_NUMBER

(DD-1342 bl 5)
ACQUISITION_COST

(DD-1342 bl 6)
TYPE_CODE

(DD-1342 bl 7)
YR_OF_MNFG

Indicates y2ar maaufacutuced

(DD=-1342 bl 8)
POWER_CODE

(DD-1342 bl 9)
STATUS_CODE

(DD-1342 bl 10)
SVC_CODE

(DD-1342 bl 11)
COMMANC_CODE

(DD-1342 bl 12)
ADMIN_OFFICT_CODE

(DD-1342 bl 13)
NAME_OF_MANUFACTURER

(DD-1342 bl 14)
MPRS_CODE

(DD-1342 bl 15)
MANUFACTURERS_MODEL_NO

(DD-1342 bl 16)
YANUFACTURERS_SERIAL_NO

(DD~-1342 bl 17)
LENGTH

(DD-1342 bl 18)
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22. 1.0.0.0.3.0.0.0.0 WIDTH
_ (DD-1342 bl 19)
3! 23. 1.0.0.0.3.0.0.0.0 HEIGTH
(DD-1342 bl 20)
N 24. 1.0.0.0.3.0.0.0.0 WIDTH
- (DD-1342 bl 21)
h- 25. 1.0.0.0.3.0.0.0.0 CER_NON_AVATL
ﬁf Indicates Ceariificate of
- Nonavalilabili<y nuaber
(DD-1342 Dbl 22)
?! 26. 1.0.0.0.3.0.0.0.0 ASOD_NO
. (DD-1342 bl 23)
27. 1.0.0.0.3.0.0.0.0 ARD !
(DD-1342 bl 2u)
28. 1.0.0.0.3.0.0.0.0 CONTRACT_NUMBER
(DD-1342 bl 25)
29. 1.€.0.0.3.0.0.0.0 NOMEN
Indicates ncmanclatuce
(DD-1342 bl 26, 1 of 2)
30, 1.0.0.0.3.0.0.0.0 DESCRIPTION_AND_CAPACITY
(DD-1342 b1 26, 2 cf 2)
31, 1.0.0.0.3.0.0.0.0 QUANTITY (1...1n)
(DD=-1342 bl 27, 1 of 9)
32. 1.0.0.0.3.0.0.0.0 HORSEPOWER(1...7)
(DD-1342 bl 27, 2 of 9)
33. 1.0.0.0.3.0.0.0.0 VOLTS(V...D)
(DD-1342 bl 27, 3 of 9)
34. 1.0.0.0.3.0.0.0.0 PHASE(1...1)
(DD-1342 bl 27, & of 9)
35, 1.€.0.0.3.0.0.0.0 CYCLE(1...1)
(DD-1342 bl 27, 5 of 9)
36 1.€.0.0.3.0.0.0.0 AC(1e..n)
(DD-1342 bl 27, 6 of 9)
37. 1.0.0.0.3.0.0.0.0 DC(1...1n)
(DD=-1342 bl 27, 7 of 9)
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38. 1.6.0.0.3.0.0.0.0 SPEED(1...1)

(DD-1342 bl 27, 8 of 9)
39, 1.€.€.0.3.0.0.0.0 TYFE_AND_FRAME_NUMBER(1...m)
- (DD-1342 bl 27, 9 of 9)
Co 40. 3.0.0.0.3.0.0.0.0 PRESENT_LOCATION
N Indicatas command where

-

equipment is located
(DD-1342 bl 28, 1 5 2)
41, 3.0.0.0.3.0.0.0.0 BUILDING_ROOM
Indicatses aumber of buildiag
and roocm of egquipment
(DD-1342 bl 28, 2 of 2)
42, 3.0.0.0.3.0.0.0.0 DIPEC_CONTROL_NO
(DD-1342 bl 28a)
43. 1.€.0.0.3.0.0.0.0 POSSESSOR_CODE
(DD-1342 bl 29)
44, 3.0.0.0.3.0.0.0.0 QUESTION_30
Can item be stored and maintaized
on site fcr at least 12 months?
(DD-1342 bl 30)
45. 3.0.0.0.3.0.0.0.0 QUESTION_31
Has i+2m been
rebuilt/overhaunled?
(DD-1342 bl 31, 1 of 2)
46. 3.0.0.0.3.0.0.0.0 QUESTION_312
Da<2 rebuilt/ovz2rhaul=4?
(DD-1342 bl 31, 2 of 2)
47. 3.0.0.0¢3.0.0.0.0 QUESTION_32
Has item becen modified frcen
origiaal configuration?
(DD-1342 bl 32)
48, 3.0.0.0.3.0.0.0.0 QUESTION_33
Was item inspected under
power?
(DD-1342 bl 33)
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49. 3.0.0.0.3.0.,0.0.0 QUESTION_34
Are maintemance costs ncimpal?
(DD-1342 bl 34)
50. 3.0.0.0.3.0.0.0.0 QUESTION_35
Are safety devices adequate and
satisfacrory?
(DD-1342 bl 35
51. 3.0.C.0.3.0.0.0.0 QUESTION_36
Are installatiorn instructions

available for +raasfer?
(DD-1342 bl 36)
52. 3.0.0.0.3.0.0.0.0 QUESTION_37
Are operating instructiorns
s

DA e Chit AN Ty

availaple for %ran
(DD-1342 bl 37)
53. 3.0.0.0.3.0.0.0.0 QUESTION_38
Was item last used on a finishing

LI o et ik S o v v
AR MDA
A T o
PN AN
. et e s '
o 0Tl o v

operation?
(DD-1342 bl 38)
S4. 3.0.0.03.0.0.,0.0 QUESTION_39
Will adjus<mernts or calibration
correc= deficisncies?
(DD-1342 bl 39)
55. 3.C€.0.0.3.0.0.0.0 QUESTION_40
Is item serviczable without

L)

damage to coaponents?

(DD-1342 bl 40, 1 of 2)

56, 3.0.0.0.3.0.0.0.0 QUESTION_40a

If not servic=ables without damage
to components, what wveculd
+th2 replacement cos= of the
compoa=ants be?

(DD-1342 bl 40, 2 of 2)
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57.

58.

59.

61.

63.

€4.

3.0.0.0.3.0.0.0.0

3.0.0.0.3.0.0.0.0

3.0.0.0.3.0.0.0.0

3.0.0.0.3.0.0.0.0

3.0.0.0.3.0.0.0.0

3.0.0.0.3.0.0.0.0

3.0.0.0.3.0.0.0.0

3.0.0.0.3.0.0.0.0

QUESTION_41
Is item in operable conditioz?
(DD-1342 bl 41)
QUESTION_42
Must item be repaired/ra2builw/
overhauled to perfosm all
fuactions?
(DD-1342 bl 42, 1 of 2)
QUESTION_42a
If repair/rebuilding/overhaulinag
is nec2ssary, vwhat is <he
cost?
(DD=-1342 bl 42, 2 of 2)
QUESTION_43
Co OC z=2cords indicate
satisfactory parformance?
(DD-1342 bl 43)
QUESTION_u4
Are manuaally opera*=2d4 mechanisms
in working order?
(DD-1342 bl 44)
QUESTION_U5
Are scales, dials, and guages
workiag and teadable?
(DD-1342 bl 45)
QUESTION_46
Are hydraulic pumps, valves, aad
fittiags opera*ing prcperly?
(DD-1342 bl u46)
QU ESTION_47
Are electroaic systems and
controls operating properly?
(DD-1342 bl 47)
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65. 3.0.0.0.3.0.0.0.0 QUESTION_48
R‘ How many hours was item usezd
- by current possessor?
B3 (DD-1342 bl 48)
o 66. 3.0.Ce0.3.0.0.0.0 QUESTION_50
_ Estimated cost for packing,
3 handliag?
(DD-1342 bl 50)
67. 3.0.040.3.0.0.0.0 QUESTION_51

When will item be ready fecr

redistribution
(DD-1342 k1 51)
68. 3.0.0.0.3.0.0.0.0 CONDITICN_CODE
(DD-1342 bl 52)
69. 3.0.0.0.3.0.0.0.0 OPERATING_TEST_CODE
(DD-1342 bl 53)
70. 3.0.0.03.0.0.0.0 REMARKS
Explaination tro no answers for
quas<ions 32,33,34,35,43,u44,
45,46,47. Also, description
of how item was last used.
(DD-1342 bl 5S4, 1 of 4)
71. 1.0.0.0.3.0.0.0.0 STUB
Corresponds to DATE, SERIAL
€i2lds of <hs Reguisizicen
File. The daze and sercial
number of the raquisition
material was ordered under.
(DD-1342 bl 54, 2 of 4)
72. 1.0.0.0.3.0.0.0.0 DATE
Indicatas date matarial received.
(DD-1342 bl 54, 3 of u)
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73.

74.

75.

76.

77.

78.

79.

80.

81.

1.0.0.0.3.0.0.0.0

1e€eC.0.3.0.0.0.0

1.0.0.0.3.0.0.0.0

1.0.0.0.3.0.0.0.0

1.0.0.0.3.0.0.0.0

1.0.0.0.3.0.0'0.0

3.0.0.0.0.0.0.0.0

3‘0.0.0. 0.0.0.0‘0

3.C.C.0.0.0.0.0.0

o T —

CONS
Indicatas from where matezria’
recsived wvas ordered.
(DD-1342 b1l 54, 4 of &)
CONSIGNEE
Irdicates name and addcess cf
consignee including ZI?
code.
(0DD-1342 bl 55)
TRANSFER_DOCUMENT_NUMBER
Indicatss +r-ansfer docuament
number of equipmant
trapsferred. Information
from DD-1348-1 cc 31-43.
TYPE_OF_DISPOSITION
Indicates either dona%tion,
destruction, sale,
or abaandonmentz
(DD-1342 bl 596)
DA TE_EFROCEEDS
Indicatss dat2 of disposi<icn
and proceeds if sold
(DD-1342 bl Sé6a)
VALIDATION
Indicat2s names of validating
person
(DD-1342 bl 57)
NS N
Indicates National Stock Number
CALIBRATION_DUE_DATE
Julian date calibraticn due
LAST_CALIBRATION_DATE
Julian date of last calibra+ion
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82. 3.0.0.0.0.0.0.0.0 WORK_CENTER

..............
PP L SR W W T EPUE WL R R B R W TR S TN A

Indicatas work center -esponsibls
for calibration
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C. ACCESS CODE DESCRIPTION

1. Access Code (Cclumn 1)
a) USER DEPARTMENT (Requisition Clsark)
e 0 not used

LJ v""' i [l
PR - . «
s y Bl
. . R
4 2 v O

e 3 read/vwrite
e 4 read/vwrite until VALIDATION field ent2red in
Requisi4icn Record, *h23 read cnly.

2. Access Code (Column 2)
a) USER DEPARTIMENT (CPTAR Custodian)
e 0 not used
e 3 read/write
e 4 read/write until VALIDATION €£i=14d ent2red iz
Requisiticn Record, then ra2ad ornly.
3. Access Code (Cclumn 3)
a) RESEARCH ACMINISTRATION OFFICE (RAO)
e 0 da*a nct used
L read
o write
* read/write
read/vwrite until VALIDATION field antered in

Requisiticn Reccrxd, ¢hsn read only.

E W NN -

4. Access Code (Ccluamn 4)
a) CCMPTRCLLER DEPARTMENT (Bugeting and Acccunting)
e 0 not used
s 1 read
e 2 write
e 3 read/write
4 read/write wuntil VALIDATION field =zarnt=2red in

Faquisiticn Record, then resad only.

aled den miro &

MPRPY T U WY W RX IR
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....................

S. Access Code (Column 5)

m a) CCMPTROLLER DEPARTMENT (Plant Account Clerk) .
" ’ e 0 not usegd
n e 1 read
write
read/vrite N
read/write until VALIDATION £ield <entered in '

& W N =

[ ]
Requisiticn Record, *her read ornly.
6. Access Code (Cclumn 6)
a) SUPPLY DEPARTMENT (Issue Con:trol Division)

=1

e 0 no*t used

e 1 read

e 2 write

e 3 read/vwrite

e 4 read/write until VALIDATION fiz=ld eptered in

Requisiticn Record, than r=2ad only.
7. Access Code (Coiuan 7)
&) SUPPLY DEPARTMENT (Purchase Branch)
e 0 not used

i
ii,
?3

. read

o write
] read/write
read/vrite until VALIDATION fi=ld en%tered in
Requisition Record, than rzad only.
8. Access Code (Ccluan 8)
a) SUPPLY DEPARTMENT (Receiving Division)

e 0 not used

E W N -

. read

write

read/vrite

read/write un+til VALIDATION £ield entzred in
Requisiticn Record, thnen read only.

[
£ W N -

_41 f/:“LlllpizA-".'..’......
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9. Access Code (Cclumn 9)
a) SUPPLY DEPARTMENT (Receipt Control Division)
e 0 not used

. read

) write

read/vrite
read/vwrite until VALIDATION fiz1d sernzered in
Requisjiticn Record, then rszad only.

[ ]
E W N -

ol A
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APRENDIX ¥
REQUISITION PILE (DD-1348 FIELDS)

A. GENERAL

This is not a separate file but a refersnce which lists
the fields of the Requisition File which ceontain DD-1348
Requisiticn Document Lata. A file is made up of reccrds. A
zacord is made up ¢f <elenments. The record description
presented below consists of an access code, data element and
definition of that data eiement. 1Included is a reference to
particular ferms if used. Each column ¢f +he access cods
T2presensts th2 access +that a particular user has to <+hs
indicated data element.

An ACCESS code descriptica is presanted at *he =2nd of
this appendix.

B. BECORD DESCRIPTICN

ACCESS CODE LEMEN

1. 4.4.1.1.1.3.3.1.1 SEND_TO
Ccmpany or Supply Activisy
(DD-1348 bl-1a)

2. H.4.1.1.1.3.3.1.1 REQUISITION_IS_FKROM
Origina*or
(DD-1348 bl~B)
(used <o identify "user®" until
serial assigned by OPTAR
Custodian)
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30 4.4.1.1.1.3.3.1.1

2,0,
LI I M
stavata s

u‘ 0.0.0.0.0.3‘3.1.1

5. 0.0.0.0.0.3.3.1.1

6. 0.0.0.0.0.3.3.1.1

7. 0.0.1.0.1.3.3.1.1

8. 000.10001.3.3.101

9. 0.0.1.0.1.3.3.1.1

10. 4.4.1.1.1.3.3.1.1

11. u.u‘1.1.1.3.3.101

12. u.“.’.1.1.3'3.1.1

13. 4.4.C.1.1.3.3.1.1

NOMEN1
Nomanclatures
(DD=-1348 bl-C)
(name of itam ordared through
Navy Supply System on DD-1348)
DOC_IDENT
Editing Daza
(DD-1343 b1l-D)
RI_TO
Editing Daza
(DD-1348 bl-E)
SUF
Editing data
(DD-1348 bl-F)
DOC_IDENT
Serd reguisition to
(DD-1348 cc 1-3)
ROUT_ID
Routiag Idenctifier
(DD-1348 cc 4-5)
M_&_S
Media and Status Code
(DD-1348 cc 7)
FSC
Stock Numbar FSC
(DD=-1348 cc 8-11)
NIIN
tock Number NIIN
(DD-1348 cc 12-20)
ADDT
Stock Number addi+ional data
(DD-1348 cc 21-22)
SERV1
Servics Code Requisitioner
(DD-1348 cc 30)
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14.

15.

16.

17.

18.

15.

20.

21.

22.

23.

24.

1.4.1.1.1.3.3. 1.1

Ted.1.1. 1.1, 1,101

1.“. 1.1.‘.1.1.1.1

u.u.1.1‘1.3.3.1.1

“.u.1‘1.1.3.3.1.1

G.4.1.17.1.3.3.1.1

“.u.0.1.1.3.3.!.1

a.“.1.1.1.1.1‘1.1

u.u.1.1.1.1.1.1.1

“.a. 1‘1.1.1.1.1.1

u.u.1.1.1.1.1‘1.1

REQ
Cocument Number Raquisiticrar
(DD-1348 cc 31-35)
DATE
Document Number Date
(DD-1348 cc 36-39)
SERIAL
Document Number Serial
(DD-1348 cc 40-43)
DE MEND
Demand Code
(DD~-1343 cc 4u)
SERV2
Service Code
Supplementary Addrsss
(DD- 1348 cc u)5)
SUP
Supplementary Addrsss
(DD-1348 cc 46-50)
(also called Job Order Number)
SIG
Sigral Coda2
(DD-1348 cc 51%)
FUND
Fund Code
{DD-1348 cc 52-53)
DIS
Diszzibution
(DD-1348 cc 54-56)
PROJ
Project
(DD-1348 cc 57-59)
PRI
Priority
(DD-1348 cc 60-61)
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25.

26.

27.

28.

2S.

30.

31.

32.

33.

34,

35.

36.

37.

38.

RPN

4o1.1.1. 1.1 1. 1.1

3.3.0.0.1.3.3.3.3

3.303e303.3.3.3.3

3e343e3.3.3.3.3.3

3.3.3.3.3.3. 3.3.3

4.4.0.0.0.3.3.1.1

L‘.u.o.o.o.o.o.o.o

a.u. c.o. 0.000-0.0

0.0.C.0.0.0.0.0.0

0.0.000.0.0.0.0.0

0.C.C.0.0.0.0.0.0

J.0.0.0.0.0.0.0.0

0.0.C.0.0.0.0.0.0

0.0.C.0.0.0.0.0.0

DEL
Required Delivery Daze
(DD-1348 cc 62-064)

DOT

ta+*us DOT Identifica<ion

(DD-1348 bl G1-3)
SF
Status_Data
(DD-1348 bl HUY)
EST
Status_Da-<a,
Estimated Availabie Date
(DD-1343 bl I62-64)
STAT
Status_Code
(DD-1348 bl J65-66)
ADV
Advice_Code
(DD-13438 cc 65-66)
c67
(DD=-1348 cc 67)
Cc68
(DD-1348 cc 68)
c69
(DD-1348 cc 89)
c70
(DD~1348 cc 70)
c71
(DD=-13u48 cc 71)
c72
(DD-1348 cc 72)
c73
(DD=-1348 cc 73)
c74
(DD-1348 cc 74)
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39. 0.6.C€.0.0.0.0.0.0 C75
~ (DD~-1348 cc 75)
?! 40, 0.0.C.0.0.0.0.0.0 C76
; (DD-1348 cc 76)
41, 0.€.C.0.0.0.0.0.0 C77
(DD-1348 cc 77)
42. 0.0.C.0.0.0.0.0.0 C78
(DD-1348 cc 78)
43, 0.C.0.0.0.0.0.0.0 C79
(DD-1348 cc 79)
44, 0.0.G.0.0.0.0.0.0 C80
{DD-1348 cc 89J)
45, 0.0.0.0.0.3.3.1.1 RITO
Rou*e_to
(DD-1348 bl K67-69)
46. 0.0.0.0.0.0.0.0.0 L
(bD-1348 bl L)
47. 3.3.3.3.3.3.3.1.1 APP_SYN_SUB
Appropriazion Symbol and Subhead
(DD-1348 b1l M)
48, 0.0.C€.0.0.0.0.0.0 ¥
(DD=-1348 bl N) ’
49, 0.6.0.0.0.0.3.0.0 TRANS_TYPE
Transaction type j
(DD-1348 bl 0, 1 0of 2)
50. 0.0.C.0.0.0.3.0.0 0BJ_CLASS !
Object class
. {(DD-1348 bl 0, 2 of 2)
" 51. 3.3.3.3.3.3.3.1.1 BUREAU_CONT_NO

Y Bur=au Corn:trol Numbe:c
T (DD-1348 bl P, 1 of 2)
. 52. 3.3.3.3.3.3.3.1.1 SUB_ALLOT

- Sub-Allotment

'@ (DD-1348 bl P, 2 0f 2)
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53. 0.€.C.0.0.0.0.0.0 92
(DD-1348 bl Q)

54. 3.2.3.3.3.3.3.1.1 AUTHN_ACCTG_ACTY
Authorization Accounting Activity
(DD-1343 bl R)

55. 0.0.0.0.0.0.0.0.0 s
(DD-1348 bl S)

56é. 0.C.€.0.0.0.0.0.0 T
(DD=-1348 b1 T)

57. 1.1.1.1.1.1.1.1.1 TOT_PR
Total Price
(DD-1348 bl U)

58. 0.0.C.0.0.0.0.0.0 vV
(DD-1348 bl V)

56. 4.4.1.1.1.5.5.1.1 QTY¥(1...1n)
Quantity of supply/service
(DD-1348 CC 25-29)
("n" is variabls deperndi:z
ch numbear of itsms perc
requisition. The DD-1348
uses only "=’ valu=2 1.)

60. 4.4.1.1.1.5.5.1.1 UI (1...1n)
Unit of issue
(DD-1348 CC 23-24)
("a" is variable depending
cn numbar of items per
requisi<ion. The DD-1348
uses orly ™n" valas 1.)
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C. ACCESS CODE DESCRIPTION

1.

Access Code (cclumn 1)
a) User Dzpartment (Requisition Clerk)
e 0 Da*a nct accessad
] read
. write
read/write
stead/wzrite if PASS < 2
read if BASS > 1
Access Code (cclumn 2)
a) USER DEPARTMENT (Cptar Custodian)
e 0 da*a not used
e 1 Read
e 2 Write 3 Read/Write
e U4 Read/Wzite if PASS >2
Read if PASS not equal 2
Access code (cclumn 3)
a) RESEARCH ALCMINISTRATION OFFICE (RAOQ)

e 0 data nct used

£ W N -

e 1 read
e 2 write
e read/writs
Access Code (Cclumn 4)
a) CCMPTRCLLER DEPARTMENT (Bug=2tiag and Acccuntizg)
e 0 data nc* used
e 1 read
e 2 write
e 3 read/write
Access Code (Column 5)
a) CCMPTRCLLER DEPARTMENT (Plant Account Clerk)
e 0 not used

. read

1
2 Wwrite
3

° read/wzite
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6. Access Code (Coluamn 6)
2a) SUPPLY DEPARTMENT (Issue Ccntrol Division)
e 0 data nct usad
e 1 read
e 2 write
e 3 read/write
e 5 read/write until Final Dsbiz Ccde (FINDET)
fi2ld is filled
7. Access Code (Cclunn 7)
a) SUPPLY DEPARTMENT (Purchase 3dranch)
e 0 not used
e 1 read
o 2 write
e 3 read/vwrite
e 5 read/write until Final Debi:t Code (FINDBT)
entered in Requisition Record
8. Access code (cclumn 8)
a) SUPPLY DEPARTMENT (R2ceiving Division)
e 0 not used
e 1 -ead
e 3 read/wrize
9. Access code (column 9)
a) SUPPLY DEPARTMENT (Receiving Contrcl Division)
e 0 not used
e 1 read
e 3 read/vrite
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APPENDIX O
REQUISITION PILE (SF-36 PIELDS)

A. GENEERAL

This is not a separate file but a reference which lists
tke fields c¢f the Requisition Pils which contain SF-36
Requisiticn Cortinuation Sheet data. A4 file is made up of
records. d reccrd is made up of <clzments. The =recerd
access code, data

descripticn rresented below consists of arn

an

element and definiticn of that data elsment. Includ=3d is a

reference tc particular forms if us=4. Each column of the

accass cocde represents the access that a particular user has
to the indicated data elsment.

An ACCESS ccde descrip*ion is presanted at the end of

this appendix.

B. BECORD PESCRIPTICN

1. 4.4.1.1.1.3.3.1.1 SEND_TO
Cempany or Supply Activity
(SP-36)

2. G.4.1.1.1.5.5.1.1 S5 (1...n)
Supgiies/Sarvices
(SF 36) ("a" is variable
dependiag on number of
items per requisition)
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3. 4.4.1.1.1.5.5.1.1 2TY(1...D)
Cuantity of supply/service )
(SF 36) ("a" is variabla '
depending on number of itenms
per raquisition)

4. 4.4.1.1,1.5.5.1.1 UL (1...n)

Unit of issue '

(SF 36) ("n" is variable

depending on number of f

items per requisi+tion) ;
S5¢ 4. .4.1.1.,1.5.5.1.1 0P (1...n) E

Unit Price :
(SF 36) ("a" is variable
depending on number of
items per raquisition)

g

0
]

K
3

' ¢
~
“
.
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[ C. ACCESS CODE DESCRIPTION

ﬁ!ﬂ 1. Access Code (cclumn 1)
' a) User Department (Requisition Clerk)
e 0 Data nct accassed

read
write
read/write
, read/vwrite if PASS < 2
o read if EASS > 1
[. 2. Access Code (column 2)
' a) USER DEPARTMENT (Optar Custodian)
0 data nct usad
1 Read
e 2 Arite 3 Read/Write
4 Read/Write if PASS >2
R2ad if BASS not equal 2
3. Access code (column 3)
a) RESEARCH ALMINISTRATION OPFICE (RAQ)
e 0 data nct used

E W N =

o 1 read
e 2 write
e ra2ad/write
4. Access Code (Cclumn 4)
a) CCMPTROLLEER DEPARTIMENT (Bugating and Acccunting)
e 0 data nct used
¢ 1 read
e 2 write
e 3 read/vwrite
5. Access Code (Column 5)
a) CCMPTROLLEE DEPARTMENT (Plaat Account Clerk)
e 0 not used

] read

1
e 2 write
3

° read/write
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6. Access Code (Column 6)
a) SUPPLY DEPARTMENT (Issue Coatrol Division)
e 0 data not us=d
e 1 read
e 2 write
e 3 read/vrite
e 5 rzad/vwrite until Final Debitz Code (FINDBET)
field is filled
7. Access Code (Cclumn 7)
a) SUPPLY DEPARTMENT (Purchase Branch)
e 0 not used
e 1 read
e 2 write
e 3 read/write
e 5 read/writ= until Final Debit Code (FINDBT)
entered in Requisition Record
8. Access code (column 8)
a) SUPPLY DEPARTMENT (Reca2iving Divisiorn)
e 0 not used
e 1 read
e 3 read/wrize
9. Access code (column 9)
a) <UPPLY DEPARTMENT (Receiving Control Division)
e 0 not used
e 1 read
e 3 read/write
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ARPENDIX P
REQUISITION FILE (DD-1155 FIELDS)

A. GENERAL

This is not a separate file bu< a reference which lists
the feilds of the Reguisitica File which cen%ain DD-1155
Purchase Crder Document data. A file is made up ¢f reccrds.
A reccrd is made up of elements. The <zcecord dascrigtion
presented below consists of an access .nde, data &l=amsnt and
definition of that data element. Ircluded is rsferance *o
particular forms if |used. Each column of +he access cod=2
represents +th2 access that a particular uszr has %o the
indicated data element.

An ACCESS code description is pressnted at the end of
this aprendix.

B. RECOCRD DESCRIPTICN

ACCESS CODE ELEMENT

1. 4.4.1.1.1.3.3.1.1 SEND_TO
Ccmpany or Supply Ac+ivi+4y
(DD=-1155)

2. 4.4.0.1.1.3.3.1.1 CONORD_NO
Contract/Purchase Order Number
(DD-1155 bl 1)

3. 4.4.1.1.1.3.3.1.1 DELORD_NO
Delivery Order Number
(DD-1155 bl 2)

4. 0.0.0.0.0.0.3.1.1 DATE_OF_ORDER
(DD-1155 bl 3)
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5 UY.4.0.1.1.3.3.1.1 SERV1
Service Cod2 Requisitioner
(DD-1155 bl 4, 1 of &)
6. 1.4.1.1.1.3.3.1.1 REQ
Document Number Reguisitionaz
(DD-1155 bl 4, 2 of &)
(DD-1155 bl 6, 2 2£f 2)
7. le6.1.1.1.1.1.1.1 DATE
Documernt Number Dats
(DD-1155 bl 4, 3 cf 4)
8. l.b4.1.1.1.,1,1.1.1 SERIAL
Document Number Serial
(DD=-1155 bl 4, 4 of u)
9. 0.0.0.0.0.0.3.1.1 DO
Certified for National Defense
under DMS Regulation 1
(DD=1155 bl 5)
10. 9.0.0.0.0.0.3.1.1 ISSUED_BY
Indicatss postion, address
& phonz of issurer
(DD-1155 bl 6, 1 of 2)
11. 0.6.0.0.0.0.3.1.1 ADMIN_BY
Administezed by
(DD-1155 bl 7, 1 of 2)
12. 0.0.0.0.0.0.3.0.0 ADMIN_BY_CODE
Unit idsntificatior code
(DD-1155 bl 7, 2 o€ 2)
13. 0.0.0.0.0.0.3.0.0 DELIVERY_FOB
Indicates if delivary is
‘. "Dastination" or "Othar®
(DD-1155 bl 8)
CONTRACTOR_QUOTER
Indicates name and address
(DD-1155 bl 9, 1 cf 3)

0.0.0.0.0.0.3.1.1

142

Mot Amo

L M 4 4 e A A A MM MM A.r & A8 L



15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

P SR T S N

000.0.0.0.0‘3.1.1

JeCe0.0.0.0.3.1.1

0.0.0.0.0.0.3.1.1

0.0.0.0.0.0.3.1.1

0.0.0.0.0.0.3.0.0

0.0.6.0.0.0.3.0.0

0.0.0.0.0.0.3.1.1

0.0.C.0.0.0.3.1.1

0.C.C.0.0.0.3.0.0

0.0.0.0.0.0.3.0.0

0.C.C.0.0.0.3.0.0

0.C.C.0.0.0.3.0.0

0.0.C.0.0.0.3.0.0

CONTRACTOR_QUOTOR_CODE
(DD-1155 bl 9, 2 of 3)
CONTRACTOR_QUOTOR_FACILITY_CODE
(DD-1155 bl 9, 3 of 3)
DELIVER_TO_FOB_POINT_BY
Indica%+2s date

(DD-1155 bl 10)
CHECK_IF
Indicatzss if "Small Business" or

"Minority Busines "
(DD-1155 Dbl 11)
DISCOUNT_TERMS
(DD-1155 bl 12)
MAIL_INVOICES_TO
(DD-1155 bl 13)
SHIP_TO
Indicates who and where to ship
material
(DD-1155 bl 14,
SHIP_TO_CODZ
(DD=-1155 bl 14, 2 of 2)
PA YMENT_WILL_BE_MADE_BY
(DD-1155 bl 15, 1 of 2)
PAYMENT_WILL_BE_MADE_BY_CODE
(DD-1155 bl 15, 2 of 2)
TYEE_OF_ORDER
Indicates aither "Delivery" cr

1 of 2)

"Purchasa"

(DD-1155 bl 16, 1 of 6)
REFERENCE_YOUR
(DD-1155 bl 16, 2 of 6)
CLAUSE_NO
Incicatss "Number 13" or
"Numbear 15"
(DD=-1155 bl 16, 3 of 6)
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28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

r Iy )
aa . M PR

40.

......

0.0.€.0.0.0.3.0.0

0.0.C.0.0.0.3.0.0

0.0.0.0.0.0.3.0.0

0.C.C.0.0.0.3.1.1

0.C.Ce0.0.0.3.1.1

0.0.0.0.0.0.3.1.1

0.C.C.0.0.0.3.0.0

3.3.3.3.3.3.3.1.1

0.C.Ce0.0.0.3.0.0

3.3. 3.3. 3.3.3.1.1

3'3.3.3.3.3‘3.1.1

3.3.3.3.3.3.3.1.1

0.0.0.0.0.0.3.0.0

SPECIAL_PROVISIONS

(DD-1155 bl 16, 4 of 6)
ADDITIONAL_GENERAL_PROVISIONS

(DD-1155 bl 16, 5 cf 6)
RETURN_COPIES

(DD-1155 bl 16, 6 of 6)
ITEM_NO

(DD-1155 bl 17, 1 cf 11)
PROPERTY_ACCTG_ACTIVITY

Property accocunting activity

(DD-1155 bl 17, 8 of 11)
COUNTRY_CODE

(DD-1155 bl 17, 9 of 11)
COST_CODE

(DD-1155 bl 17, 10 of 11)
APP_SYM_SUB

Appropriation Symbol and Subhsad

(DD-1155 bl 17, 2 of 11)
0BJ_CLASS

Object class

(bD-1155 bl 17, 3 of 11)
BUREAU_CONT_NO

Burs=au Control Number

(DD-1155 bl 17, 4 of 11)
SUB_ALLOT

Sub=-Allotment

(DD-1155 bl 17, S of 11)
AUTHN_ACCIG_ACTY

Authorization Accounting Activity

(DD-1155 bl 17, 6 of 11)
TRANS_TYPE

Transaction type
(DD-1155 bl 17, 7 of 11)
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i 1. 1.1.1.1.1.1.1.1.1 TOT_PR
- To+tal Price -
(DD-1155 bl 17, 11 of 11) ﬂ
(DD-1155 bl 25)- ;
42. G.4.1.1.1.5.5.1.1 IN (1...10) -
I-ep number -
(DD-1155 bl 18) ("a" is ﬁ

variable d2pendirng on i
number of items per
requisition) a
43. 4.4.1.1.1.5.5.1.1 S5 (1...n) '
Supplies/sarvices
(DD-1155 bl 19) ("a" is
variable depending on

L

numker of items per
r2quisition)

44, 4.0.1.1.1.5.5.1.1 QTY(1...1)
Quantity of supply/service
(DD-1155 bl 20) ("a" is
variable d=pending on number

RIS - 3 TR

cf items per raquisition)
45. 4.4.1.1.1.5.5.1.1 0I (1...n)

Unit of issue

(OD-1155 bl 21) ("a" is

variable dzperding on nuaber

of items per cequisition)
46, 4e.l4.1.1.1.5.5.1.1 UP(1...1n)

Unit Price

(DD=-1155 bl 22)

("n" is variable depending

cn number of items per

L requisition)

. 47. 0.0.0.0.0.0.3.0.0 CONTRACTING/ORDERING OFFICER
A (DD-1155 bl 24)

b

'

L

b
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C. ACCESS CODE DESCRIPTION

1.

Access Code (column 1)
a) User Department (Reguisition Clerk)
e 0 Data not accessad
o read
. write

) rTead/vwrite

read/vwrite if PASS < 2

read if PASS > 1

Access Ccde (cclumn 2)

a) USER DEPARTMENT (Op+ar Custodian)
* 0 data nct used
e 1 Read
e 2 Write 3 Read/Writs

4 Read/Write if PASS >2

Read if PASS not equal 2

Access ccde (cclumn 3)

2) RESEARCH ADMINISTRATION OFFPICE (RAQ)
e 0 data not used

£ W -

e 1 read
e 2 write
e read/write
ACcess Code (Cclumn Uu)
a) CCMPTRCLLER DEPARTMENT (Buga+<ing and Accountinyg)
0 data not used
e 1 read
e 2 write

e 3 read/vrite
Access Code (Cclumn 5)
a) CCMPTROLLER DEPARTMENT (Plant Accouat Clerk)
e 0 not used
e 1 read
e 2 write
e 3 read/vwrite
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6. Access Code (Cclumn 6)
a) SUPPLY DEPARTMENT (Issue Control Division)
e 0 data nct used
e 1 read
e 2 write
e 3 read/write
e« 5 rsad/write until PFinal Debit Code (FINDBET)
field is filled
7. Access Code (Cclumn 7)
a) SUPPLY DEPARTMENT (Purchas= Branch)
e 0 not used
e 1 read
e 2 write
e 3 read/write
e 5 rsad/write until Final Debit Code (FINDET)
ertered in Requisition Record

8. Access code (cclumn 8)
a) SUPPLY DEPARTMENT (Receiving Division)
e 0 not used
e 1 read
e 3 read/write
9. Access code (cclumn 9)
2) SUPPLY DEPARTMENT (Rsceiving Control Division)
e 0 not used
e 1 read
e 3 sead/write
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Figure Q.1 DD Ferm 1348 (DD-1348) Item Requisition.
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‘ ’ ' 2 Feb 81
:?‘ Date_é feb ol

From: Chairman/Department Head Electrical Engineering Dept
To: Supply Officer (Code 42)

. N . Subj: Excess property available for screening, redistribution or disposal

1. The following is excess to this department and available for redistribution.
Material may be screened and inspected at location indicated:

=y a. Noun nomenclature ___Cesium Beam Frequency Standard

i;.j b. NSN (National Stock Number) NA
1 c. Plant Account Number (if applicable)_62271 017218
- d. Location_Bldg 232 Roem 409

- - e. Indicate Class III (XX) or DIPEC Class IV ( )

b

,;f: f. Detailed item nomenclature with related characteristics, capabilities,
- and special instructions Frea Standard; Bench mount: SMHz output; 1 PPS o/p3

1 V output; BNC connections, 1 usec to 1 sec pulse adj range;

6 digit digital clock display; includes time std and stdbv power supply
Manufacturer, model and serial numberHEWLETT PACKARD/S061A/1640A01348
. Quantity__One

Original or acquisition cost per item/unit $_$22,171.05

Current condition code (refer to Chapter 6 of Desk Guide) __8 __
Security Classification._Unclassified

Contact (name and telephone no.)__Bob Donat, X2345

.

- R s - Iy WD
. » .

Chairman/Department Head

Copy to:
Code 00224 (Plant Property I[tems Only)

Pigure Q.5 NPS Excess Property Transfer Memorandum.
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GPLD (GOVERNVENT PROPERTY LLOST OR DAWAGED) SURVEY CERTIFICATE i
Tl A e S T :
. CHAIRMAN, DEPARTMENT OF N
AVAL POSTGRADUATE SCHOOL | PHYSICS & CHEMISTRY _RONALD L MACDONALD .
NTEREY, CA 93940 NAVAL POSTGRADUATE SCHOOLly §2271.1266-0935 1
3. lcertify that the | lowm sumpie X! krons negiigence, wililul “
Sasconduct or deliburate uneuthonzed use. | further cenify that the loss af or dumaege (0 the (tvms occ under the c e *
described horein. ~
sl | somcuc arune “oumnry Jupor] "any |7 gy :
v NON-STANDARD DIGITAL MULTIMETER, FLUKE

MODEL 8024A, S/N 2337636 00001 EA 1250.00 250.00

AL N

TOTAL COST OF LISTED ITEMS —_— $250.00
'3, CIRCUNSTANMCES OF LOSS OR DAMAGE

ON FRIDAY, SEPTEMBER 18, 1981, THE METER WAS ACCIDENTLY KNOCKED
OFF THE EDGE OF A WORKBENCH ODURING THE COURSE OF SE TING UP A LAB
EXPERIMENT. THE METER IS BEYOND ECONOMICAL REPAIR.

d
s
]
)

&b, OAT

W TrsepRANE GRAGCE OF ACCOUNTABLE RESPONSIOLE | 1da, SIGRATURE
KENNETH C. JONES W &M 23 SEP 81

THIS PORTION TQ BE COMPLETED BY REVIEWING AUTHORITY AND l!TUlﬂMO ACTIVITY IMDICATED M ITEM MO, 2

18, [ Aave reviewed the evidence pertaining (o the 0s» or damage snd xl sgree | dO nat agree that the lass or damage to
the property wes not due to | _ | simple LY wross ti wallfyl 1, or use. The
feliowing action s suthornzed:

X! Aniaventory adjustment for the property which wes no) Juat thruugh - simple Y] groas regligence. willful
ar d horized use.

b, Repair the demaged property and cherge 10 OkM/ntock fund us fair weae und teur ss damuye wos not caused by xruss
14 willlul or zed une.

‘ ‘ ¢, The citcumstences surroundiag the loss or dumege warrsat the pracessing of & repeet of survey, DD Form 200. ta be
1o be initisicd immediutely.

.74, Oer action (Specily):

% TYPED NAME & GRAOE OF REVIEMNG OFFICER ite. SIGNATURE . A 1
JAMES W. WADE }M'?M h/ﬁd‘/ 30 SEP 81

oD 1'5::‘;7 2090 S/N 0102-LF-002.0000 GBLD (Government Pragerty Lost or Damaged Survey Cort.)

Pigure Q.7 Survey Poza 2090.
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